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[ 2 O0mue moJroKeHus
IIpeamer peryiupoBaHus AJMHHHCTPATHBHOIO periiaMmeHnTa

L. AZIMMHHMCTPaTHBHBI PErJIAMEHT MpeJOCTABJICHHS MYHHITHIAIGHOH  yCIyTrH
«Opranusanys OTABIXa M O3JAOPOBICHHS jeTeidl B KaHHUKYJIApHOE BpeMsa» (mamee —
MyHUIUIIATBHAS ycjiyra) pa3paboTaH B IeNAX IOBBINEHHS KauyecTBa H JOCTYITHOCTH
NPEOCTAaBICHUs ~ MYHHUMIANBHOM  yciyr, ompenenser  CTaHAapT, CPOKH W
TMOCICIOBATE/IbHOCTE  NeHCTBHI  (a/MHHMCTPATHBHBIX IIpOLENYp) IIPH OCYILIECTBIIEHHH
OJIHOMOYHH 110 ee npeJjocTaBenuio B 'opoackom okpyre Ilarypa MockoBekoit 06macTH.

Hacrosmuit AIMHHACTPATHBHEIA peraMeHT PETYTHPYET OTHOLIEHHS, BOIHHKAOIIHE
MeXAy anmuuucTpanued I'oponckoro oxpyra Illatypa MockoBekoit ofmactu (mamee —
AIMHHMCTPAIHS) U 3aABUTEISMH B CBSA3H C IIOJIyYSHHEM MyHHUIMIATEHOM YCIyTH.

Kpyr 3asBureneii

12, 3asBUTEIIMH HA MPENOCTABICHHE MyHHLMIAILHON YCTYTH ABIAIOTCS POLHTENN
(3aKOHHBIE IPEJICTABHTENIN) OTAEILHBIX KaTeropuit feteit (nanee — 3asiBUTEIH):

1.2.1.  gerwm, ocraBmmecs 6e3 momneyeHus poauTeneit;

1.2.2.  neru-uHBamHIbL

1.2.3.  1eTu ¢ orpaHH4eHHBIMH BO3MOYKHOCTAMH 3J0POBbS, T.€. HMEIOIIME HEIOCTATKH B
pu3uyecKoM U (MIIH) IICHXHYECKOM Pa3BHTHHU,

1.2.4.  neTn-KepTBBI BOOPYKEHHBIX H MEKHAIHMOHATLHBIX KOH(IHKTOB, SKOJIOTHYECKHX
M TEXHOI'€HHBIX KaTacTpo(, CTHXUHHBIX OeICTBHI;

1.2.5. neru u3 cemeii Ge/KEHIEB U BBIHYKICHHBIX IEPECEIICHIICE;

1.2.6.  neru, OKa3aBIIAXCA B 3KCTPEMAIBHBIX YCIOBHSX;

1.2.7.  neru-xepTBbI HACHIIHS,

1.2.8.  jmetH, npoXHBAIOIIME B MATOMMYIIHX CEMbIX;

1.2.9.  1eTH c OTKJIOHEHUSIMH B II0BEJICHUN,

1.2.10. nmerw, >H3HENEATEIBHOCTh KOTOPBIX OOBEKTHBHO HapyllleHA B pe3ysbTaTe
CIIOXKMBIIMXCS OOCTOATENLCTB U KOTOPHIE HE MOTYT TPEOMOJIETh JIaHHbIE O0OCTOATENLCTBA
CaMOCTOSTENIFHO HITH ¢ TIOMOUIBIO CEMBH.

1.2.11. metn u3 cemeit rpaxknan Poccuiickoit ®enepanym, yyacTByIomux (IpUHEMABIIHX
y4yacTHe) B CIIENHaIBHON BOEHHOH ONEepaluH Ha TeppHTopusx Y kpaunsl, Jonerkoit HapoaHoi
PecniyOnuku, Jlyranckoi Hapoaguoil PecnyOnuku, 3amoposkckoit oOmacté W XepcOHCKOH
obnacTu.

1.3, Wutepeckl  3asgBuTened, yKazaHHBIX B  IyHKTe 1.2 HACTOAIIETO
AJIMHHHCTPATHBHOTO periiameHTa, MOTYT IIPE/ICTaBIIATh UL, obnanarorme
COOTBETCTBYIOIMMH TTOJTHOMOYHSMH.

TpedoBanus K nopaaKy HHGPOPMHPOBAHHUA 0 IIPEAOCTABIECHHH
MYHHUIHUNAJLHOH YCJIYIrH

1.4. NudopmupoBaHre 0 NOPAIKE IPEIOCTABICHUS My HHIIMIIAIBHON YCIIyTH
OCYLLECTBIAETCS:

- HEIOCPEICTBEHHO IMPH JIHYHOM IpHeMe 3asBHTeNs B YIpaBlIeHHH 00pa3oBaHHMs
anMumauctpanun  [opomckoro  okpyra Illatypa  MockoBckoit — obmactu  (nanee  —
VIOJHOMOYEHHBIH  Oprad) WM  MHOTO(QYHKIHOHAIBHOM  LIEHTPE  IPEJOCTaBJICHHS
rocyIapCTBEHHBIX M MYHHIHIIAIBHBIX YCIYT (fajiee — MHOTO(YHKIIMOHAIBHBIA LEHTD);

- 110 TeneoHy B YIIOMHOMOYEHHOM OpraHe HiId MHOTO(DYHKIIMOHAILHOM LEHTPE;

- IUCHMEHHO, B TOM 4HCJI€ IIOCPEACTBOM DIIEKTPOHHOM 1TOYTHI, (PAKCHMHIIBHOM CBS3H,

- TOCPEJICTBOM Pa3MEIIECHHs B OTKPHITOH H JOCTYNHOH (popme HH(OpMATHH:

a. B (e/lepalbHOMN rocyaapcTBeHHON HHGOpManMoHHOH cucTeme «EnuHEBN mopran



TOCYTapCTBEHHBIX M MYHHUMIAIBHBIX yCIyr (QyHkimii)» (www.gosuslugiru) (manee —

EIITY);

b. B perHoHaJIBHO# roCyAapCTBEHHOM HH(OPMAIHOHHON cucTeMe,
o0ecreunBalOell MpPeTOCTaBIEHHe B  3MEKTPOHHON  (opme TOCY/JapCTBEHHBIX H
MyHHIUTIAJIBHBIX yCIIyT (pu Hanuuuy) (nanee — PIITY);

c. Ha o(HIHaTbHOM caifTe YIIOTHOMOYEHHOro oprana (uo-shatura.edumsko.ru);

- TOCPENCTBOM  pasMeIleHHs HHpOpManMH Ha  HMHGOPMAIHOHHBIX  CTEHIAX

YIOIHOMOYCHHOTO OpraHa HilH MHOTO(YHKIHOHAIBHOTO HEHTPA.

13 NHudopmMupoBaH#e OCYIIECTBISETCS M0 BOIPOCAM, KACAIOIIAMCS:

1.5.1. cmoco6oB nonauu 3asBIeHNs O MPENOCTABICHHH MYHALANATLHOMN YCIIyTH;

1.5.2. anpecoB  YmonHoMOYeHHOr0o oOpraHa W MEOTO()YHKIHOHATBHBIX LIEHTPOB,
ofpalleHne B KOTOPBIE HEOGXOMMMO ISl IPE/IOCTABIEHMS MYHHITHITIATBHOM yCIIyTH;

1.5.3. copaBounoit mapopMammn o paGoTe YNOIHOMOYEHHOro OpraHa (cTpyKTYpHBIX
noJpasaeieHuH Y IOTHOMOYEHHOTO OpraHa);

1.5.4. noxymenTOB, HEOGXOMMMBIX IS IIPeOCTABICHHS MY HHITUTIATBHON YCIYTH H YCIyT
KOTOpBIE SBIISIOTCS HEOOXOAMMBIMH M 00S3aTeIbHBIMA IS TIPEAOCTABICHHS MYHHIHNATEHON
YCIIyTH;

1.5.5. mopsjka u cpoKOB PENOCTABICHUS MyHHUIMITANBHON YCIyTH;

1.5.6. mopsmka TONydYeHHs ~CBEJEHHH O XOJ€ PACCMOTPEHHS 3asBICHHS O
NPETOCTABICHHH MYHHLMIIAIBHON YCIYTH U O pe3yNbTarax Mpef0oCTaBIeHHS MyHHLIUIAILHOM
YCIIyTH;

1.5.7. mo BompocaM NpeIOCTAaBICHHUS YCIYT, KOTOPHIE SBJSIOTCS HEOOXOMMMBIMH U
00sA3aTeNILHBIMH JUTS IPEA0CTABICHUA MyHHIMITAILHON YCIyTH;

1.5.8. mopsamxa nmocyneGHoro (BHecymeGHOro) obwkanoBanus neicTBHil (6e3meiicTBHs)
TOJDKHOCTHBIX JIML, M NPHHMMAEMBIX MMH PEUICHHH NpPH NPelIOCTaBICHHH MYHHIIHIAILHOM
YCIIYTH.

[Tonyuenne nuHdGopMarmu Mo BOmpocam mpeJoCTaBICHUS] My HHIMIIAIBHON YCIYTH H YCIYT,
KOTOpBIE SIBIISFOTCS HEOOXOMUMBIMU M 0053aTEILHBIMH ISl [(PEJIOCTABICHUS! MYHHIIATIATBHOMN
YCIYTH, OCYIIECTRISETCS OECIIIaTHO.

1.6 [Ipu yctHOM oOpamenuu 3asBUTENs (JHYHO HIK 10 Telie)OHY) JOKHOCTHOE
MU0  YIOJTHOMOYEHHOTO  OpraHa,  pa0OTHUK  MHOrOQYHKIMOHAJIBHOIO  IIEHTpa,
OCYIIECTBIIIONMIMN KOHCYIBTHpPOBaHME, MOAPOOHO M B BeNIUBOM (KOppeKTHOH) Qopme
HHPOPMHUPYET 0OPATUBILErOCS 10 HHTEPECYIONIHM BOIIPOCAM,

OtBer Ha TeneOHHBINH 3BOHOK JIODKEH HAYMHATHCS ¢ HMH(MOPMALMH O HAMMEHOBaHHH
opraHa, B KOTOpBIff TO3BOHHJ 3asBHTENb, (aMHIMHM, WUMEHH, oTdecTBa (TIOCIenHee — IIPH
HAIMYUH) U JIOJDKHOCTH CHEIHAIMCTA, IPUHSABLIETO Tele(OHHLIH 3BOHOK.

Eciu JO/DKHOCTHOE JTHLO YIIOJHOMOYCHHOIO OpraHa He MOXKET CaMOCTOSTEIbHO [aTh
OTBET, Tesie(DOHHBINA 3BOHOK JI0JIkeH OBITh IepeasipecoBan (epeBeeH) Ha Apyroe JODKHOCTHOE
JIMLIO WJIK JXe 00paTHUBIIEMYyCs NIy TODKeH OBITh coobIeH TeneoHHBIH HOMED, IO KOTOPOMY
MOXHO Oy/IeT MOIy4uTh He0OX0UMYI0 HH(OPMAIIHIO.

Ecmu moaroroBka orBeTa TpeOyeT NPOAOIKHUTEIBHOIO BPEMEHH, NOKHOCTHOE JIMIO
npeznaracT 3asBUTEI0 OJUH U3 CIIEAYIOLHX BAPHAHTOB JaIbHEHIINX JeHCTBHA:

- U3JI0XHUTE OOpaleHne B MUCbMEHHOH (opme;

- HA3HAYUTH JAPYroe BpeMs Ui KOHCY/IbTalHi.

JIOJDKHOCTHOE ~ JIMIO ~ YIOJTHOMOYEHHOTO  OpraHa He  BIpaBe€  OCYILECTBIIATh
HHPOPMHPOBAHKE, BBIXOAIIECE 32 PAMKH CTAHAAPTHBIX IPOLEIYP H YCIOBHH IPEIOCTaBICHHUS
MYHHIMNATLHOMR YCIIyTd, i BIUSIOMEE MPSAMO MM KOCBEHHO HA IPMHMMAEMOE PEIeHHE.

T[IpooKUTENEHOCTh HHGOPMHEpPOBAHHS IO TededoHy He JMOJDKHA mpessmuars 10
MHHYT.

MH}opMHUpOBaHHE OCYIIECTBIAETCS B COOTBETCTBHH C TpahHKOM IpHeMa rpaxKiaH.

1.7. Tlo muceMeHHOMY oOpamieHnio 3asBUTENS TOLKHOCTHOE JIMIO YTIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a [IPENOCTABICHAE MYHHIMIIAIGHOH YCIyTH, IOAPOOHO B MCEMEHHOH
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hopMe pa3bACHSET TPAKIAHMHY CBEICHHS 10 BONpPOCAaM, yKa3aHHbBIM B HyHKTE [.5.
HACTOSAINET0 AJIMHHHCTPATUBHOIO PETJIAMEHTA B MODSIKE, YCTAHOBIEHHOM DenepanbHBEIM
3akoHoM o1  02.05.2006 Ne 59-@3 «O mopsjke paccMoTpeHus oOpamenuii rpakman
Poccniickoit ®enepanumy (nanee — GeepanbHbii 3akoH No 59-@3).

1.8. Ha EIII'Y  pa3smemarorcss cBeaeHws, npexycMorpennsle  Ilomoskenuem o
(enepanbHOlf  rocymapcTBeHHOH —HMH(OPMAIHOHHOH — CHCTEMe «®@enepalbHBIl  peecTp
FOCYMapCTBCHHBIX W MYHUIUNAIBHBIX ycuyr (QyHKOuWit)», yTBEp)KIEHHBIM MOCTAHOBIEHHEM
[Ipasutenscra Poccniickoit ®emeparn ot 24.10.2011 Ne 861.

Hoctyn k mndopmannn o cpokax u mopsjKe OpeIOCTABJIEHUS MYHHUIMIIATBHOH YCIYTH
OCYIIECTBIIACTCS Oe3 BBINOJIHEHHs 3asABHTENEM KaKuX-THOO0 TpeGOBaHMI, B TOM uHCIe O3
HCIIOBb30BAHHA IPOTPAMMHOTO 00ECIICYEHHS, YCTAHOBKA KOTOPOIO HAa TEXHHYECKHE CPEICTBA
3aABHTEIIA TPEOYeT 3aKIIOYCHHs JIMIEH3UOHHOIO HIIMHHOTO COTVIAMIEHHS ¢ TIPaBoobiiaarenem
IPOrpaMMHOTO  oOecredeHnsl, IPEAYCMATPUBAIONIETO B3UMAHHE ILIATHI, PErHCTPALHIO HIIH
aBTOPHU3ALUIO 3a9BUTEJIS, HIHIPEIOCTABICHHE UM IEPCOHATBHBIX JAHHBIX.

19, Ha oduumanenom calite VYIIOIHOMOYEHHOrO OpraHa, Ha CTEHIAX B MECTaX
NPEIOCTAB/ICHH MYHHIHIIATBHONH YCIYI'M M YCIYT, KOTOpPHIE SBIIIOTCH HEOOXOIMMBIMH H
00s3aTeNbHBIMK ISl PEIOCTABICHHS MYHUIMIAIBHON YCIyTH, B B MHOTO(YHKIHOHATEHOM
LEHTpPE Pa3MEINAeTCs CIeAyIoNas ClpaBouHas HHYOPMAaLHsL:

- 0 MECTe HaXOXKIEHHs U rpaduke paboTel YIOJHOMOYEHHOTO OPraHa H €ro CTPYKTYPHBIX
NO/Ipa3]eNICHHH, OTBETCTBEHHBIX 3a IPEJOCTAaBICHHE MYHULIUNAILHOW YCIYTH, a TaKKe
MHOTO(QYHKIIHOHATEHBIX IIEHTPOB;

- CHPaBOYHBIC TENE(OHBI CTPYKTYPHBIX IOJpA3Je/eHHH Y IIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a NPEIOCTABJICHHE MYHHIHMIIAIBHOH YCIIyru, B TOM YHCIie HOMEp TejieoHa-
aBTOMH(OpMaTOopa (MIpH HAIHYIHH);

- ajpec opUUHATLHOTO cafiTa, a Takxke SIEKTPOHHOH I0YTHl ¥ (Miik) GopMBI 06paTHOM
CBA3H YTIOJIHOMOYEHHOTO opraHa B ceTu « IHTepHETY.

1.10. B zajax oxujgaHHs YIIOJIHOMOYEHHOTO OpraHa pa3MeIlaloTcs HOPMATHBHBIE
NPABOBBIC AKTHI, PETyIUPYIOLIHE IOPSIOK IPENOCTaBICHHUS MYHHIMIIAIBHON YCIyTH, B TOM
qHcIe AIMHHUCTPATHBHEIH PErlaMeHT, KOTOpBIE 0 TpeOOBaKUIO 3assBUTENs TIPEOCTABIIAIOTCS
eMy IS O3HAKOMIICHHS.

1.11.  Pasmemenune uadopManuy 0 NOPAAKE NPEIOCTABICHHS MYHUIIUIAILHON yCIyrH
Ha MH(OPMAIMOHHBIX CTEH/aX B IIOMEIICHHH MHOIO(YHKIIHOHAIBHOTO [IEHTPA OCYIIECTBIIAETCS
B COOTBETCTBHH C COIJIAIICHHMEM, 3aKJIIOYEHHBIM MEXIY MHOrO(QYHKIIMOHAIBHBIM IEHTPOM H
VIIOIHOMOYEHHEIM OPraHoM ¢ y4eToM TpeOoBaHMH K HH()OPMHPOBAHHIO, YCTAaHOBJICHHBIX
AJIMHHHCTPATHBHBIMPETIAMEHTOM.

1.12. Mudopmanuss o0 XoJe pacCMOTpPEHHsI 3asBIEHUS O IPEIOCTaBICHUH
MyHHIHIQIBHOH YCIyTH M O pe3ylnbTaTaX IpeoCcTaBlIeHHs MYHHIUIAILHOH YCIyrH MOXET
ObITH TIONTyueHa 3asBHUTENEM (eroImpejacTaBuTesieM) B nuuHoMm kabunere Ha EIIY, a takke B
COOTBETCTBYIOILIEM CTPYKTYPHOM MOJpPA3AeICHUN YOJIHOMOUYEHHOTO opraHa Ipu obpalineHuu
3asiBUTENIS JIMYHO, 110 Tele()OHY, IIOCPEACTBOM IEKTPOHHOM I1OYTHI.

II. CraniapT npeaocTaBIeHHss MyHHIMIAILHOIN yCJayru
HanmenoBaHue MyHHIHIAIBHO yCJIyTH

2.1. MynununaneHas yciayra «OpraHusanus OTHbIXa W O3I0POBIICHHS JleTel B
KaHHUKYJISIPHOE BPEMS). }

MyHununaisHas yeiayra «Opranusanus OTABIXa M  O3/IOPOBICHHs  JeTedl B
KaHUKYIIPHOE BpeMs» BKIIIOYAET B ce0s: mpeJocTaBIeHHe OECILIaTHRIX IIyTEBOK B OpraHU3alii
OT/bIXa JeTell ¥ UX 03J0POBIECHHUS.



HanmeHoBaume oprana MecTHoro
CaMoyNnpasJIeHusl, MPeX0CTABISIONIEr0 MYHHIHIIATLHYIO YCJIYTY

2.2.MyHununansHas ~— yclIyra  OpeNoCTAaBIAeTcs Y IIOMHOMOYEHHEIM OpraHoM
anvuHHECTparmu ['oposckoro okpyra Illatypa MockoBckoii 0671acTH.

2.3.1lpu  OpeNOCTABIEHHH  MYHHIUIATHLHOMN YCIyrn  YIOJHOMOYEHHBIH  Opras
B3aHMOJEHCTBYET C:

2.3.1. IlaTypckuM yOpaBIeHHEM COLHUANBHON 3alATH  HACEICHHS Munucrepcrsa
COIHAJIBHOTO pa3BUTHA MOCKOBCKOM 00acTy;

2.3.2. Otzenom no Bonpocam murpamusr MO MBJI Pocenu «latypckuiin;

2.3.3. Ornenom 3AI'C 10 ropoackoMmy OKpyry [larypa I'maBroro ympasienus 3AI'C
MockoBckoii o6macTy.

2.4. llpu mnpenocTaBIeHAM MYHHIHITATHHON YCIyTH YIIOTHOMOYEHHOMY —Oprafy
3ampemaeTcs TpeOoBath OT 3asBUTENA OCYIIECCTBICHHS JEHCTBH, B TOM YHCIIE COrIACOBAHMIA,
HEOOXOIMMBIX JUISl TIOMYYEHHs MYHHIMIAIBHON YCIYIH M CEA3aHHEIX C OOPAIICHAEM B MHBIE
TOCY/IapCTBEHHBIC OPraHbl¥ OpraHU3alluy, 3a UCKIIOUEHHEM TIONyYeHHs! YCIYT, BKIIOUEHHBIX B
TIEpEYEHb YCIYT, KOTOPbIE SBISIIOTCS HEOOXOMMMBIMU M 00S3aTe/IbHBIMU IS IPENOCTABICHHS
MYHHIUITATBHOHN YCIYTH.

Onmncanue pesybTaTa NpeaocTABICHHA MyHHIHIAALHON yCIyTH

2.5. Pe3ymbraToM IpEefOCTABIEHUS MyHUIMNIATLHOMN YCIyTH ABJISETCS:

2.5.1. pemenne o NpPeNOCTABNCHHH MYyHHUMNATBHOH ycayrHm 1o (opMe COIIIACHO
[Ipunoxennto 1 K HacTosmeMy AJMHHHCTPATHBHOMY pEJIAMEHTY, B TOM 4YHCIE B
DJIEKTPOHHOM (popMe B THYHOM KaOHHeTe 3asBUTEIIS, B Cllydae moaaun 3assnenus uepes EIITY.

2.5.2. pemeHHe O TNPEOCTABICHHH MYHHIHNAILHON yCIyrH mo (opMe COINACHO
[lpunoxkennro 2 K HacToseMy AJMHHHCTPAaTHBHOMY pErJIaMEHTy, B TOM UHCIE B
SNIEKTPOHHOM (popMe B IMUHOM KaOHHeTe 3asgBHTEN, B CIIyyae Mo/(a9u 3aaBeHus yepes EIITY,

Cpoxk npegocrasiieHusl MyHHIHNIATbHOH YCJIYTH, B TOMYHC/IE ¢ Y4€TOM Heo0X0AUMOCTH
o0pamenus B OpraHu3aliM, Y4ACTBYIOIIHE B PEJOCTABJICHHH MyHHIHNAILHOI yCJIyrH,
CPOK NMPHOCTAHOBJICHHSA NPEJ0CTABICHHA MYHHIHIIAILHOH YCJIYTH, CPOK BbIIaH
(HanpaBJieHHsI) JOKYMEHTOB, ABJISIOIMIHXCS Pe3y/IbTATOM IPEA0CTABICHHUS
MYHHIHIAJILHOH YCJIYTH

2.6. 3agBneHWs O [PeJOCTABICHHM MYHHIMNAILHOM YCIYIH pPacCMaTpHBAIOTCS
VYIOMHOMOYEHHEIMH OpraHaM B CpoK He Oosiee 6 paGouux JHeil co JHSA WX TONyYeHHS, B
TE4YEeHHE KOTOPOro:

- PETUCTPUPYETCS 3aIpoc 3asBUTEN O IPEAOCTABICHHH MyHUIIUIIATBHOM YCIIyTH;

- 3alpoC paccMaTpUBAacTCi OpraHu3alUsMM, YYacTBYIOIUIMMH B IPeJOCTaBICHUU
MYHHIHITAJIEHOH YCIIYTH;

- TPHHHUMAETCAd pelIeHHe O IpeAoCTaBIeHMH JIMO0 00 oTKase B IpeloCTaBICHHH
MYHULIUNIATBHON YCIIYTH.

CocTaB, NOCIEAOBATEIBHOCTh M CPOKH BBINOJNHEHHS aJMHHUCTPATHBHBIX IPOLIELYD
(meicTBHI) MPH TPEIOCTABICHUH MYHUIMNAILHONH yCIyrH ycTaHoBiIeHEI B [Ipunoxenun 6 K
HACTOAIIEMY AJIMHHHCTPATHBHOMY PEryIaMeHTY.

B cpok, He upesbmualomuii 6 pabounx OHEH CO JHA PETUCTPAMH 3asABICHUS H
JIOKYMEHTOB, HEOOXOJUMBIX IS IIPeIOCTABIECHHS MyHUIMIIAJILHOM YCIIYTIH, Y IOJIHOMOYCHHBIH
opraH HampaBigeT 3asgBHTENIO CIOcoOOM YKa3aHHOM B 3a4BICHHH, OJWH M3 pE3yJbTaTOB,
yKa3aHHBIX B IIYHKTE 2.5 AIMHHHCTPAaTUBHOIO perjlaMeHTa.



HopmaTHBHbIe IPABOBBIE AKTHI, PETyHPYIONIHE MPEI0CTABICHHE
MYHHIHIAJILHOH yCayrun

2.7. TIlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryIHPYIOLIUX IPEAOCTaBIIEHHE
MyHUIHIIATBHOH YCIyrH (C yKa3aHHEM HX DPEKBH3HTOB H HCTOYHMKOB OGHIHATEHOIO
omyOIMKOBaHuA), B (hesiepanbHOil TOCyIapCTBEHHON HH(OPMALOHHOCHCTEME «DenepanbHbIi
PEECTP roCy1apCTBEHHBIX U MyHUIUNATBHBIX ey (GyHKiwid)»u na EIITY:

- @eyepanbHerii 3akon ot 27.07.2010 r. Ne 210-®3 «O6 opraHMsanuyu npeaocTaBieHus
rOCyIapCTBEHHBIX H MYyHHIHNAIBHBIX yCIyr» (nanee — DenepanbHbiii 3akon Ne 210-03);

- Qenepanbubii 3aKkoH ot 24.07.1998 r. Ne 124-@3 «O6 OCHOBHBIX TAPAHTHSX IIPAB
pedenka B Poccuiickoit @eneparmmny;

- QepepanbHblii 3akoH 0T 06.10.1999 1. No 184-®3 «O6 06ImMX NPHHITMIIAX OPraHU3aLHHA
3aKOHO/IATE IBHBIX (TIPEICTABHTE/IBHBIX) H HCIIONHUTELHBIX OPraHoOB IOCY/1apCTBEHHOM BIACTH
cyObekToB Poccuiickoit @enepanuuny» (Peaepanbrelii 3akoH ot 06.10.2003 r. Ne 131-d3 «06
00IMX MPUHIMITAX OPraHU3aIMH MECTHOTO CaMoyIIpaBiieHus B Poccuifckoit emepanumy);

- Hocranosnenne agmunuctpanun 'opoackoro oxpyra Illarypa MockoBckoit obnactu
«O0 opraHu3anuMu OTABIXA, 030POBICHHA H 3aHATOCTH IETEH M MOJIOJIEXH B I 0poJIckoM okpyre
aTypa» (IpUHAMAETCS €XKETOJTHO).

HcyepnbiBaromuii nepedeHb J0KYMEHTOB M CBeIeHHI, HCOOX0UMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBLIMH AKTAMH /ISl IPE0CTABICHHS MYHHIHIIAILHOH YCJIyTH U
YCJIyT, KOTOpbIE ABJIAIOTCH He00X0AHMBIMH H 00513aTe/IbHBIMH TSI PEI0CTABIEHUS
MYHHIHIAIBHON YCIYIH, N0JIe)KAIHX IpeICcTABICHHIO 3asiBUTE/IeM, CIIOCO0OBI HX
NOJIy4eHHs 3aBHTE/IeM, B TOM YHCJIe B 3JIEKTPOHHOI (Gopme, MOPSII0OK HX NpeACTABICHAN

2.8.  Jlns mosydeHHs MyHHIHTATBHOM YCIyrH 3asBUTEIb IIPECTABIAET:

2.8.1. 3asBneHue O NpeNOCTABIECHHH MYHHIMIIAIBHOH YCIYrH 1o (opMme, COTIIACHO
ITpunoxenuto 4 Kk HacToAIMEMY AIMHHHCTPATUBHOMY PETTIAMCHTY.

B cnyuae mnanpaBnenus 3asBieHus mocpeactsoM EIIY (PIITY) ¢opmupoBanue
3asBJICHHS OCYLICCTBIISCTCS IOCPEACTBOM 3allOJIHCHUsS HHTEpakTHBHOM ¢opmbl Ha EIY
(PIII'Y) 6e3 HeoOX0AMMOCTH JIOIIOJHUTENILHOM 1101a4u 3asiBlIeHUs B Kakoi-1100 HHOH Gopme.

B 3adBleHHH TaK)Ke YKa3blBaeTCs OJUH M3 CICAYIOUMX CIOCOOOB HampaBJICHUs
pe3ynbTaTa IpeI0CTaBICHH MyHUIIUNATbHON YCIyTH:

- B (opMe DINEKTPOHHOrO JOKyMeHTa B Ju4yHoM kabunere Ha EIII'Y (PIIIY);
JOMOJHUTETBHO Ha OyMa)XHOM HOCHTENe B BHJE pacledaTaHHOro JK3eMIUIIpa 3IIEKTPOHHOIO
JOKYMEHTa B Y IIOJITHOMOYEHHOM OpraHe, MHOro()yHKIHOHAILHOM LIEHTPE;

- Ha OyMaXHOM HOCHTEJIe B YIIOJHOMOYEHHOM OpraHe, MHOIO(Q)YHKIIMOHAIEHOM LIEHTPE
(yka3pIBaeTCsl B cilIydae, €ClId pe3yJsibTaT, COTJIaCHO HOPMATHBHOMY MPABOBOMY aKTY, BbLIACTCS
HCKITFOYHTETHHO Ha OyMaXKHOM HIIH HHOM HOCHTEIIE).

2.8.2. JIOKYMEHT, YJI0CTOBEPSIOIINI INUHOCTE 3asBUTEII, [IPEACTABUTEIL.

B ciayuae HampaBneHHs 3asBieHHs nocpeiactsoM EINY cBeneHus H3 IOKYMEHTa,
YI0CTOBEPSIONIETO JINYHOCTD 3assBUTENA, GOPMUPYIOTCS TIPH NOATBEPXKACHUH YUCTHON 3aITHCH B
Enunolt cucreMe wuaeHTHukanuu © ayreHTH(ukamuu (namee — ECHA) u3 cocrasa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM YYeTHOH 3alMCH M MOTYT OBITh IIPOBEPEHBI IMyTeM
HAlpaBJICHHSl 3ampoca C HCIONB30BAHHEM CHCTEMBI MEXBEIOMCTBCHHOIO 3JEKTPOHHOTO
BiauMozeiicTBus. Ctaryc y4eTHOH 3amucH H0/bKeH ObITh «I[IonTBepIKACHHAL.

B ciyuae ecnu 3agBIICHHE NOJlaeTcs MPENCTABUTENEM, [ONOJIHUTETLHO MPENOCTABIIACTCH
JOKYMEHT, TIOATBEPIKIAIOMIHI ITOTHOMOYHS IPEICTABUTE s JEHCTBOBATE OT HMEHH 3asBUTENIA.

2.9. 3BagsneHds W [pHIATaeMble JOKYMEHTHI, yKasaHHble B myHKTax 2.8.1 m 2.8.2
HACTOALICTO AZIMHHUCTPATUBHOTO  pPErjlaMeHTa, HanpasJIsAOTCsS (momarorcs) B
VIOMHOMOYEHHBIH OpraH B 3JIeKTPOHHON (opme IyTeM 3anoyHeHus (opMsI 3ampoca depes
ki kabuner na EITTY (PIITY).



HcuepnriBaomuii mepevdeHb JOKyMEHTOB H CBeIeHHI,

HE00XO0AUMBIX BCOOTBETCTBHH ¢ HOPMATHBHBIMH IPABOBBLIMH AKTAMH TSI
TMPEI0CTABICHA MYHHUHIATILHOMH YC/IyIH, KOTOPbIe HAXO/STCS B PACIOPSKEHHH 0PTaHOB
MECTHOr'0 CaMOYNPABJICHHS H HHBIX 0PraHOB, YYaCTBYIOIHX B NPEA0CTABJICHHH
MYHHIHIAJIbHOH YCJIYTH

2.10. TlepeueHp [JOKYMEHTOB, MOATBEPHNAIONMX NPABO 3asBUTENS HA IOJIy4YEeHUE
YCIYTH, B TOM YHMCI€ IPHHA/UIOKHOCTH PeOEHKa K KAaTErOpHsIM, OIpe/eeHHBIM B myHKTe 1.2.
HaCTOAIIEro AJIMHHHCTPATHBHOTO PerjiaMeHTa:

- IOKYMEHT, OATBEPIKAAOIINHI CTATyC I€TEH-CHPOT M JIeTeH, OCTaBIIUXCs O3 MOMeueHHs
pozuTeNeH, BbIIaHHBIH OpraHaMH OIEKH H IOIEYHTENIbCTRA 10 MECTY JKUTEIILCTRA,

- KONUsl 3aKIFOUCHUS [ICHXOJIOr0-MeINKO-NEearOrH4ecKoil KOMHCCHH, MOATBEP K TAFOIIET0
HEZOCTATKH B (PU3HUECKOM H (HJIH) ICHXMYECKOM PA3BHTHH;

- KOmMs JOKYMEHTa, BBIJIAHHOIO TEPPHTOPHAILHBEIM OPraHOM BHYTPEHHHX i€,
NOATBEPKAAIOMIEro  (GakT Toro, 4Yro pebeHOK CTal JKepTBOH  BOOPYXKEHHOTO H
MEXHAIMOHATBHOTO KOH(QIMKTA, WM KONHA JOKYMEHTa, BBIIAHHOTO TEPPUTOPHATEHBIM
opranoM Munucrepcrsa Poccuiickoif @enepanuu mo jgenam IpaaaHcKod 06OpOHEL
9pe3BBIYAHHBIM ~ CHTyallMsAM ¥ JIMKBHIALMH  TOCHCACTBHA  CTUXMHHBIX  OEICTBHIA,
HOATBEPAKAAIOMEro (akT TOro, 4ro pedeHOK MocTpajal OT SKOJIOTHYECKOH, TeXHOTeHHOH
KaTacTPO(bI WIIH CTHXHIHOTO OeICTBHS;

- KOIMHM JOKYMEHTa, HOATBEPXKJAIOIIEr0 CTAaTyC BBIHY)KJISHHOTO IIEpeceleHIa, HIIH
AOKyMEHTa, IOATBEPIKIAIOUIEr0 CTaTyc OelKeHIla, BBIJAHHOIO TEPPHTOPHAIBHBIMH OpraHaMH
DenepabHONR MUTPAITMOHHOM CITyKOEI,

- KONHS [OKYMEHTa, BBEIJAHHOTO YIIOJIHOMOYEHHBIM OPraHoM B COOTBETCTBHH C
3aKOHOJATeNLCTBOM Poccmiickoit Meneparun, NOATBEPHKIAIOIMIETO0 COBEPIICHHE B OTHOLICHHH
pebeHKa HaCHITUS;

- KOIHMS CIPaBKM OpraHa COLHMaIbHOM 3allUThl HACENeHHWs O NPU3HAHUH CEMBbH
MaJIOUMYLICH;

- CIIpaBKa O CPEJHEIYIIEBOM J0XO0/E;

- CIIpaBKa ¢ MecTa paboThl poJuTelis (3aKOHHOTO IPeJICTABUTEIs);

- JIOKYMEHT, Tmojareepxpatomuit oO0yuenue pebenka B obmeoOpazoBarenbHON
OpraHHu3aluHu;

- akT o0cneoBaHUs JKUITUITHO-OBITOBBIX YCIOBUI ¢ NOAPOOHBIM ONHCAHHEM TPYLHOMN
)KH3HEHHOM CHTYAIlHH, KOTOpas 00BEeKTHBHO HapyIIKIa KU3HEACATEILHOCTh peOeHKa;

- CIIpaBKa O TOM, UYTO CBEIOCHU 00 OTIIE pe6eHKa BHECEHEI B 3aIlMCh aKTa O POXXIACHHH Ha
OCHOBaHHH 3asiBJICHUs MaTtepH pedenka (cnpaska popmel N 0-25);

- CBUJETEILCTBO O CMEPTH OJHOTO M3 POJUTEINEH,

- ompezerneHue (MOCTAHOBICHHE) Cy/Ja O NPH3HAHMM JMNa Oe3BeCTHO OTCYTCTBYIOLIMM
(ymeprmim);

- peleHue Cy/ia O JIMIIeHUH POJUTEIECKUX MTPaB (OrpaHHYEHHH B POJUTENBCKUX IIPaBax);

- CIpaBKa O HAJIHYAH Yy pebeHKa, He SBIIAIOIIETOCsS MHBAIHAOM, 3a00/IeBaHus LETHAKHS
(bopma, yTBepikmeHHas pacropspkeHreM Komurera mo 3apaBooxpaenuro or 12.05.2014 Ne
173-p), BeIJaHHAS YUPEIKIECHHUEM 3/[PABOOXPAHCHUS;

- CBeJIeHHs, MOATBepkaaomue (Gaxt rudenn poauTens (3aKOHHOTO MPEACTABATENS) MPH
HCITOJTHEHUH CITyKeOHBIX 0043aHHOCTEH;

- OKYMEHT, [OJTBEPXKIAIOINN Haxox/eHne pefeHKa Ha ydeTe B KOMHCCHSX I10 eaM
HECOBEPLICHHOIETHHX H 3allUTe UX MIPAB;

- JOKyMEHT, TOATBEPXKIAIOMAN HaXoXJIeHHe peGeHKa Ha y4ere B IOApasACICHMAX IO
JiesIaM HEeCOBEPIIEHHOJIETHUX TePPUTOPHATBHBIX opranos MB/I;

-KONHs JOKyMeHTa, O(OPMIICHHOTO MO pe3yabTaTaM pacci/eOBaHUs HECUaCTHOIO CiIydast
Ha MTPOU3BOJICTBE;

-CIIpaBKa, 3aKJIIOYeHNe WX HHOH JOKYMEHT, MOATBEPIKIAIOLINH HHBATHIHOCTE OJHOTO H3
pomuTenei;



10

- MOKYMCHT, NOATBEPXIAIOIMN THOEIb (CMEpPTh) poauTeNns pefeHKa, IPOXOIMBIIErO
BOCHHYIO Clyx0y, cay:kOy B opraHax BHYTPEHHHX jel, cucreme MUC Poccun, BenencTeue
YBEUbsl HIIH HHOTO TIOBPEIKACHAS 3/10POBbA, IOTYYEHHBIX B CBA3H C BBIIOJIHEHHEM CIYKeOGHBIX
00s3aHHOCTeH, TH6O BeieCTBHE 3a00JEBAHNS, TI0TYICHHOIOB HEPHOJ [IPOXOXKICHHUS CITyKOBI,
00 3aKIIOYeHHe BOCHHO-BPaueOHOM KOMHCCHH, IOATBEPIK/IAIOMICE, YTO CMEPTH YKA3aHHOTO
TpaX</IAHUHA, YBOJICHHOTO CO CIy)KOBI, HACTYNMHNIA BCICACTBHE TPABMBI, IOJIYYEHHOH npu
HCTIOJTHEHUN  CITY)KEOHBIX O0S3aHHOCTEH, JOKYMEHT, MOATBEPIKIAOMAN B YCTAHOBJIEHHOM
TOPAAKE NPU3HAHME YKA3aHHOI'O IpaXKIaHHHA OE3BECTHO OTCYTCTBYIOIIHM HIIH OObBIBICHHE €0
YMEPIITHM IIPH BBITTOJTHEHHH CIIyKeOHBIX 00A3aHHOCTEH;

- JAOKYMCHT, NOATBEPXKAIOIIMH, YTO HHBAIMIHOCTh HACTYNHIA BCIEACTBHE DPAaHEHMS,
KOHTY3HH, yBEYbsl HIH 3a00JIEBAHNS, IOYyYEHHBIX B IEPHOJ| IIPOXONKACHHS CIIYIKOBI,

- CHpaBKa O HAXOXKJICHWM HECOBEPLICHHOJETHUX B CTaMOHAPHBIX OpraHU3aIuaX
COLMANBHOTO 00CITYKHBAHUS HACEIICHHUS,

- HHBIE IOKYMEHTBI.

2.11.Tlpu npenocTaBIeHHH MyHHUHNATLHONH YCIYTH —3alpelaeTes TpeboBaTh OT
3asgBUTEJIA:

2.11.1. TlpencraBneHus NOKYMEHTOB M HMH(OPMAIMH MM OCYLICCTBIEHHS IeHCTBHIA,
NPE/ICTABICHUE UJTH OCYIIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH MPABOBBIMHE
AKTaMH, PEryJMpyIOINMH OTHOIUEHHMs, BO3HHKAIOIIHE B CBA3H C [PEJOCTABICHHEM
MYHHITHIIATEHON YCIYTH.

2.11.2. IlpescraBieHus XOKYMEHTOB M WH(pOPMAIEM, KOTOPHIE B COOTBETCTBHH C
HOpPMaTHBHBIMH IIpaBOBBIMH akTamMH Poccuiickoit @emepaumn u MockoBekoil o6nacTy,
MyHULUIAIBHBIME TIPaBOBBIMH  aKkTaMH aaMHHHCTpamuu ['opoxckoro oxpyra Illatypa
MockoBckol — 06macTH, HaXomATcss B PACHOPSHKEHHM  OPraHOB, MPeNOCTABIIOINX
MYHHULUNAIBHYIO YCIIYTy, TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CAMOYIPABJICHHS H
(MJM) 1OJBEIOMCTBEHHEIX TOCYJAPCTBEHHBIM OpraHaM M OpPraHaM MECTHOTO CaMOyIpaBICHHS
OpraHM3alHii, y4aCTBYIOIUHMX B IIPEJOCTABICHHH MyHHUIHINAIBHBIX YCIYT, 3a HCKIIOYCHHEM
JIOKYMEHTOB,YKa3aHHBIX B 4acTu 6 ctateu 7 ®enepaibHoro 3axosa Ne 210-D3,

2.11.3. Ilpencrapnenus JOKYMEHTOB M  HMH(OPMAalWM, OTCYTCTBHE U  (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKas3blBAJIUCh IIPH [I€PBOHAYAIBHOM OTKa3e B IIPHEME
JOKYMEHTOB, HEOOXOAMMBIX [UIA MpPENOCTaBICHUS MYHMUMIAIbHOH yciyrd, mambo B
IPEIOCTaBICHHH MyHUIIHIIAILHOMN YCIYTIH,3a HCKIIFOUEHHEM CIIeIYIONINX CIy4aes:

- U3MEHEHHE TPeOOBaHHI HOPMATHUBHBIX NPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHHUS
MYHHUUIAIBHOW YCIIyIM, TOCie IEepBOHA4YaIbHON IOJA4Yd 3asBICHHUS O IPEeJOCTABICHUH
MYHHIUIAIBHON YCIIYIH;

- Hanmpuyhe OIMOOK B 3afBICHHM O IMPEAOCTABICHUH MYHHIHMNAILHON YCIyrH H
JOKYMEHTaX, MMOJAHHBIX 3asBHUTEIEM IIOCTe IePBOHAYATBHOIO OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOMUMBIX JUIA IPENOCTABICHHUS MYHHLMNAIBHOH yciyru, naubo B IPEIOCTaBICHHH
MYHUIUITAIBHON YCIIYTH M He BKJIIOYEHHBIX B IIPECTABICHHEIA paHee KOMIUIEKT JJOKYMEHTOB;

- HCTEYCHHE CpOKa MACHCTBHA JOKYMEHTOB WM H3MEHEHHEe HMH(OpMAIHH I10CIe
IepBOHAYANEHOTO OTKa3a B TpHeMe JOKYMEHTOB, HEOOXOJUMBIX [UId NpeoCTaBIeHHS
MYHHLIUTIAIBHOH yCIyrH, TUO0 B IPENOCTABICHUH MyHHIUNIAIBHON YCIIYTH;

BBISBJICHHE JOKYMEHTANBHO IIOATBEPKICHHOrO (hakra (MPH3HAKOB) OMMUOOYHOIO HIIK
NPOTHBOIPABHOrO AedcTBus (Oe3neiicTBUSA) MODKHOCTHOIO JIMIA YIIOJHOMOYEHHOIO Oprasa,
chnyamero, paboTHHKa MHOTO(YHKIMOHAIBHOTO  IIEHTpa, pabOTHHKA OpraHH3alliH,
npeaycMoTpenHod dwactero 1.1 cratem 16 ®enmepansHoro 3akona Ne 210-@3, mpu
MEPBOHAYAILHOM OTKa3¢e B TIPHEME JIOKYMEHTOB, HEOOXOJMMBIX IUid MPENOCTABICHHS
MyHHIUIAIBHON ycuyr#, 100 B NPEJOCTABJICHHM MYHHIWIANBHOM YCIyrH, O YeM B
IMCEMEHHOM BHJE 3a MOMIMHMCHEI0 PYKOBOAMTENS YIIOJIHOMOYEHHOIO OpraHa, PyKOBOIHTEJIS
MHOTO(YHKIMOHAIBHOTO [EHTpa IpPH IIEPBOHAYAJIPHOM OTKa3e B MpPHEME [OKYMEHTOB,
HEeOOXOJUMBIX JUIAIPEI0CTABICHNS MyHUITHIIATBHON YCIYTH, 00 PyKOBOJUTENS OPraHH3allky,
npeaycMoTpenHod vacteio 1.1 craten 16 @expepampnoro zaxona Ne 210-@3, yrenomnsercs
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3ajBHTEIb, d TAKIKE IIPUHOCATCS H3BUHEHHS 3a JOCTaBJICHHEIE Heynoﬁcma.

HcuepnriBaromuii nepeyens ocHoBAHMIA /I 0TKA32 B npHeMe 10KYMEHTOB, He00X0AHMBIX
AJIst IPEA0CTAB/IEHH S My HHIMOAILHON YCTIyrH

2.12. OcHOBaHHAME INTA 0TKA3a B IpHEME K PacCMOTPEHHIO JOKYMEHTOB, HEOOXOIUMEIX
AU IPEJIOCTABIICHU S MyHUIIHIIATLHOMH YCIIyTH, SBISIOTCS:

2.12.1. TpencraBnennsle B OMEKTPOHHOH (OPME JOKYMEHTHI, KOTOpBIE MOJaIOTCs
3adBHTENICM BHE PaMOK MEKBEJOMCTBEHHOTO 3IIEKTPOHHOTO B3aHMOIEHCTBHS, cozepykaT
TIOBPEXKCHHAA, HAIMIAC KOTOPBIX HE MO3BOJISET B MOIHOM 00BeMe HCIOIB30BaTh HH(OPMALIHIO
¥ CBEJICHMUS], CO/IEPIKALIMECS B IOKYMEHTAX JUISl IPeJOCTABICHHS YCIIYTH.

2.12.2. TlpencraBieHnble J0OKYMEHTBI COJIEP/KAT MCIPABIEHHS TEKCTa, He 3aBEpEHHBIE B
MOPSA/IKE, YCTAHOBICHHOM 3aKOHOIATeNbCTBOM Poceuiickoit Menepanum.

2.12.3. 3asBreHue moJaHO JMIOM, HE UMEIOMIMM TIOJTHOMOYHMI MPEICTABIATH HHTEPECHI
3asBUTEIIS:

B Cllydae MNPEJICTABICHHS 3asABIECHHA B OJIEKTPOHHOH ()OpMe, YCTAHOBIGHHE MyTeM
HAlpaBJIEHUs 3alpoca C HUCMONB30BAHHEM CHCTEMBI MEKBEJOMCTBEHHOTO 3JI€KTPOHHOTO
B3aUMOJICHCTBHUS OTCYTCTBME HJIH HECOOTBETCTBHE CBEACHHH MOATBEPIKIAONMIMH MTOTHOMOYMS
NPECTABIATh 3asiBUTENS;

B IIPE/ICTABIICHHOM 3asABJICHUH, OTCYTCTBYET JOKYMEHT, MOATBEPIKIAIOIIUI [10IHOMOYHS
Ipe/ICTaBIATh 3assBHTEIS.

2.12.4. Tlpencrapnennple 3asBUTEIEM HOKYMEHTBI YTPATHIH CHITY HA MOMEHT 0OpaIeHus
32 TOIYy4YeHHEM  YCIYrH  (DOKYMEHTBI,  YJOCTOBEPSIOUIHE  JIAYHOCTH, JOKYMEHTEL
HOJTBEPKIAIOIIHE TOTHOMOYHS [IPeICTABUTES).

2.12.5. HenonHoe 3amoiHeHHe 0653aTeNbHBIX [10J1ed B (JOPMe 3ampocao MpeIoCcTaBICHHH
YCIJIYTH (HEI0OCTOBEPHOE, HENPABHIILHOE).

2.12.6. Ilogaya 3asBIEHHS O NPEIOCTABICHHN YCIYTH U JIOKYMEHTOB, HEOOXOMUMBIX IS
IPEOCTABIEHUSA YCIIYTH, B 2JICKTPOHHOH (hopMe ¢ HapylICHHEM YCTaHOBICHHBIX TpeOOBaHHIA,

2.12.7. 3asiBnenne MOJAHO B OpraH MECTHOIO CaMOYIIPABICHHS WM OPraHH3AIMIO, B
II0JIHOMOYHSI KOTOPBIX HE BXOJIUT IIPEIOCTABIEHUEYCIIYTH.

HcuyepnbiBalonuii nepeyeHb 0CHOBAHHIL VISl IPHOCTAHOBJIEHHS HJIH 0TKA32 B
npeJocTaBaeHHH MYHHITHIAJILHOMN yeayru

2.13. OcHoBaHus IS OTKa3a B IIPEIOCTABICHHH MYHHIUTIATBHOM YCIIYTH:
- OTCYTCTBHE OCHOBAHHH IS NMPEIOCTABICHAS MYHHLIHIIAIBHON YCIYTH;
- IpejicTaBIeHHe 3aiBUTEIEM HEJOCTOBEPHBIX CBEICHHN U IOKYMEHTOB.

IMopsinok, pazmMep H OCHOBAHHUS B3HMAHHS I'OCY/IaPCTBEHHOM MONTHHBI HUTH HHOH OTJIATHI,
B3HMaeMoil 3a IpeAocTABICHHE MYHHIHIIAJIbHOH YC/IyTH

2.14.  llpemocraBineHue MyHHITUIATBHOH YCIIyTH OCYIIECTBIIAETCS OECILIATHO.

Iopsinok, pazMep U ocHOBAHUS B3MMAaHHS IJIATHI 32 MPeJI0CTABICHHE YCIYT,KOTOPbIE
ABJIAIOTCH HEOOXO0AMMBIMH H 005132 Te/IbHBIMH VIS IPEAOCTABICHHA MYHHIIHIIAIBLHOI
yeayru, Bkjao4das nngopmManmio o MeToIHKe pacieTa pazMepa TaKoil miarel

2.15. TocymapcTBeHHas TONUIHHA W WHBIE IUIATEXH 3a IPEJOCTABICHHE YCIYTH ¢
rpaxkpannaa Poccuiickoit enepanyii He B3UMAIOTCA.

MakcHMaabHBIN CPOK 0KHIAHHUA B 0UepPeNH IPH M0AA4e 3a11poca 0 Mpea0CTaABIeHHH
MYHHIMIAJIbHOH YCJIYTH H IIPH NOJYyYeHHH Pe3yhbTaTa NPeI0CTaBIACHHUN
MYHHIMIAJABHOH yCJIyTrd

2.16. MaxkcuMalbHBII  CPOK OXHIAHHMS B OdYepeld MpU [ojJaye 3ampoca o
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IIPENOCTABICHNH MYHUUHUIIAIBHON YCIYyrH W TIPH IOJYYEHHH pPe3yNbTaTa IpefoCTaBIeHUS

MYHHIMTIATBHON YCIYTH B YIIOJHOMOYEHHOM OpraHe WM MHOTO()YHKIHOHAILHOM IIEHTpe
cocTaBiseT He Oonee 15 MUHYT.

Cpox 1 mOpsI/I0K PerucTPALMH 3aMPoca 3aABHTEIS 0 MPEI0CTABICHHH MYHHIIHIIAJIbHOI
YCJIYI'H, B TOM YHCJIE B 3J1eKTPOHHOMH dhopme

2.17.  Cpok perucrpaiiiy 3asBICHHS O TPEIOCTABNCHHM MyHUIHATEHON yCIyru
IIOANEKAT PETHCTPAllMK B YIIONHOMOYEHHOM oOprame B TedeHme | pabodero mus co jHs
[OJNYHEHHs 3aABIICHHA H JOKYMEHTOB, HEOOXOMMMBIX JUIs MPENOCTABJICHHS MYHHIUIATEHON
YCILYTH.

B ciyyae manuuMs OCHOBAaHMI I OTKas3a B TpHEME JOKYMEHTOB, HEOOXOMMMBIX I
NPEOCTABICHAS MYHHIMIAILHOH  yCIYrH, YyKasaHHbIX B myHKTe 2.12  HacTosmero
AIMHHHCTPATHBHOTO PErTIAMEHTa, YTIOJTHOMOYCHHBIA OPraH He MO3/Hee CIEAYIOWEro 3a JHeM
TIOCTYIUICHHUs 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX ISl [IPEJOCTABIECHHS MYHHUIMIIAIBHOI
YCIyTH, pabouero JHs, HAIpaB/feT 3adBUTEIIO THOO ero Ipe/ICTABATENIO PelleHHe 06 0TKa3e B
IpueMe JIOKyMEHTOB, HEOOXOMMBIX I MPeJOCTaBIeH s MyHHIUNATLHON yCIyry mo hopMe,
IpuBeIeHHOM B IIpunoxkeHHn 4 Kk HacTOAIEMY AIMHHHCTPATHBHOMY PEITIAMEHTY.

Tpeﬁonamm K IIOMEIECHHUAM, B KOTOPBIX IPEJ0CTABJIAETCS MYHHIIHNIAJILHAA ydiyra

2.18.  MecrononokeHne aIMHHUCTPATHBHBIX 31aHFKii, B KOTOPBIX OCYIIECTBIISETCS
IIPHCM 3asBJICHHA H JTOKYMEHTOB, HEOOXOMMMBIX UL IPEIOCTABICHH MyHHIMIIAILHOM YCIyTH,
a TaK)Ke BbIJIa4ya Pe3yIbTaTOB IPE0CTABICHHS MyHAITUIIATEHOM YCIYTH, J0JDKHO 00€CIIeuHBaTh
yIOOCTBO JUIi TIpaxAaH C TOUKH 3pEHHS MEIIeXOJHOW JIOCTYIHOCTH OT OCTAHOBOK
00IIEeCTBEHHOTO TPAHCIIOPTA.

B ciydae, ecniu mMeeTcs BO3ZMOXKHOCTH OPraHU3allMK CTOSHKH ([IApPKOBKM) BO3JIE 3/aHHs
(CTpoeHHs), B KOTOPOM pa3MeIIeHO IIOMEINeHHe IpHeMa M BBIIAYHM  JIOKYMEHTOB,
OpraHM30BBIBACTCSA CTOAHKA (MAPKOBKA) JUIS JINYHOIO aBTOMOCHIIBHOTO TPAaHCIIOPTa 3asiBUTENIEH.
3a moap30BaHUE CTOSHKOM (MapKoBKOi) ¢ 3asBUTEIEH I1aTa He B3UMAETCA.

Jlis DapKoOBKHM CHEIHATBHBIX aABTOTPAHCHOPTHBIX CPEACTB HHBAIHIOB HAa CTOSHKE
(napkoBke) Boiensercs He MeHee 10% MecT (HO He MeHee OIHOTO MecTa) Uit GecruIaTHON
IapKOBKH TPAaHCIOPTHBIX CpEJACTB, YHpaBinseMbIXx HHBamumamMu [, II rpynm, a Ttakxke
uaBasugamu Il rpynmer B mopsiake, ycraHoeneHHoM IlpaBurtensctBom  Poccuiickoit
denepanuy, W TPAHCIOPTHBIX CPEACTB, INEPEBO3SMMUX TAaKUX HWHBAIMJIOB U (MJIH) JeTei-
HMHBAIIUIOB.

B memax obGecneuenuss OecnpelsTCTBEHHOTO JOCTyIla 3asBHTENeH, B TOM YHCIIE
NepeABUTAIONIMXCS Ha HMHBANUAHBIX KOJIACKAX, BXOA B 3JdHHE M IOMEIIEHHS, B KOTOPBIX
IPEOCTABIsSeTCS  MYHHIMNAIbHAS  yciyra, oOOOpyAyIOTCS  IaHAyCaMH, IOPYYHSMH,
TaKTHJILHBIMH (KOHTPACTHBEIMH) IIpEeAyNPEeKIAIOMUMH DIIEMEHTAMH, HHBIMH CIIIHATLHBIMI
[IPUCHIOCOOJICHUSIMH,  TIO3BOJSAIOIIMMH  o0eclednTh  OECHpensATCTBEHHBIH  AOCTYH  H
Hiepe/IBHKEHHe HHBAM/IOB, B COOTBETCTBHH ¢ 3aKoHoaarenbcTBoM Poccuiickoit ®enepanuu o
COIMAJILHOM 3allUTEe HHBAJIHUIOB.

[lenTpaJibHEBIM BXOJA B 3/1aHHe YIIOMIHOMOUEHHOTO OpraHa AOJDKEeH ObITh 000pyJAOBaH
HHPOPMAIHOHHOM TaGIHYKOH (BBIBECKOiT), conepiameii nHGopMaIuio:

HaHMEHOBAaHUE;

MECTOHAXO0K/ICHHE U IOpUIUIECKHH aapec;

pexuM paboThl; rpaduk mpuema;

HOMepa Tesie(POHOB AJIs CIIPaBOK.

[Tomemenus, B KOTOPBHIX IPEJOCTABIACTCS MyHHLMIAIbHAsd yClayra, JIOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3IIHIEMHUOIOTHYECKHM TIPaBHIIaM H HOpMATHBaM.

[ToMeleHHs, B KOTOPBIX IPeIOCTaBIIAETCs MyHHIHIAIBHAS yCIIyra, OCHALIAIOTCS:

IPOTHBOIOKAPHOH CHCTEMOH U CPeICTBAMH II0KAPOTYIICHHS;
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CHCTEMOH OTOBEIEHUS O BOSHUKHOBEHHH 9IPE3BBIYAWHON CHTYAIHH;CPEACTBAMH OKA3aHUs
IEPBOH MEJHIIHHCKOM ITOMOIIH;

TyaJ€THBIMH KOMHATaMH IS IOCETUTENCH.

3an oxunanms 3asBureneidl oGopymyercs CTYNbAMH, CKaMbSMH, KOJHYECTBO KOTOPBIX
ONPENENICTCS. MCXOAS U3 (PAKTHYECKON HArPY3KM M BO3MOXKHOCTEH JUIS HX pasMelleHus B
[IOMEIIEHNH, a TaKXke HH(POPMALHOHHEIMH CTEHIAMH.

Texcrer MaTepuanos, pasMelmeHHbIX Ha MH(DOPMALIHOHHOM CTEHJIE, IeYATAIOTCS yI0OHBIM
Juisl 9TeHus wprdToM, 6e3 HCIIPaBIEHHUH, ¢ BEITEICHHEM HanboIee BAXKHBIX MECT IIOJTY KHPHBIM
mpudTom.

MecTta 11s 3amoiHEeHMs 3asBICHMIH 00OpYIYIOTCS CTYIBSMH, CTOJNAMH (cToiixamu),
OllaHKaM¥ 3aABJICHHH, IHCbMEHHBIMH IPHHAUICKHOCTIMH,

Mecta npuema 3asButeneii 060pyayOTCs HHOOPMALHOHHEIMH TAGTHIKAMH (BBIBECKAMH)
C YKa3aHHUEM:

HOMepa KaOMHeTa H HanMEHOBAaHHs OT/ENa,;

(hamumun, UMeHM M OoTdYecTBa (LOCIEAHEE — IPH HANHYHE), JOJOKHOCTH OTBETCTBEHHOTO
JMIIa 3a IIPHEM TOKYMEHTOB,

rpaduka npHeMa 3asBuTeNIei.

Paboyee MecTO KaXJ0ro OTBETCTBEHHOIO JHMIA 3a MPHEM IOKYMEHTOB, JOJDKHO OBITH
000pyZOBaHO MEPCOHANBHEIM KOMIIBIOTEPOM € BO3MOYKHOCTHEO JOCTYIA K HEOOXOMUMBIM
MHQOPMAUMOHHBIM (a3aM JaHHBIX, NEYATAIOIMM YCTPOHCTBOM (IPHHTEPOM) M KOITUPYIOITHM
YCTPOHCTBOM.

JIuno, oTBeTCTBEHHOE 3a TMPHEM JOKYMEHTOB, JOJDKHO HMETh HACTONBHYIO TaOIHUKY C
yKazaHueM (aMHIAM, MMEHH, OT4YecTBa (IOCICAHee — MNPH HATMYHH) H JOJKHOCTH.

[Ipu nmpenocTapIeHUH MYHHITUIIATBHON YCIYTH HHBATMIAM 00ECIICIUBAIOTCS:

BO3MOMKHOCTb OECIPENATCTBEHHOTO HOCTyNa K OOBEKTYy (30aHHIO, NOMEIIEHHIO), B
KOTOPOM IIPEOCTABISAETC MyHULIUTIANIBHAS YCIIyTa,;

BO3MOXKHOCTE ~ CAMOCTOSITEJIBHOTO — MEPEIBHIKEHHA 110 TEPPUTOPHH, HA KOTOpPOH
PAacroIoXKeHBbl 3JaHHsI U IIOMEIIeHH s, B KOTOPBIX IPEJ0CTaBlIAeTCs MyHUIIUNATIbHAS YCIIyTra, a
TaK)Ke BX0J1a B Takke 00OBEKTHI H BBIXOJa H3 HUX, IOCAJIKH B TPAHCIIOPTHOE CPEJICTBO M BEICAJIKH
U3 HEro, B TOM YHCJIE€ C UCIIOJIE30BaHUE KpPECIa-KOJISCKH;

CONIPOBOKICHHE HMHBAIHIOB, HMEIOIMIUX CTOHKHE paccTpoicTBa (YHKIHM 3pEHHS U
CaMOCTOSTENIBHOTO NIePEIBUIKCHHUS;

HaJuIeXxalee pasMmelleHue o0opyloBaHUs M HOCHUTeNeH HHpopMmamuu, HeoOXOIHMMBIX
mis obecrieueHUss OECHpensATCTBEHHOrO JOCTYIIa WHBAIMJIOB K  3JaHHSIMH IIOMEIIEHHSM,
B KOTOPBLIX MPENOCTABIACTCS MYHHIHIIANLHASA yCJIyra, M K MYHUUHMNAJIBHOH YCIyre ¢
YUETOM OIPaHUYEHHH UX KU3HEIEITEIbHOCTH;

nyOnupoBaHHe HeOOXOMMMOH Ui WHBAIHIOB 3BYKOBOH M 3pHTENBHOM MHGMOpMAlNH, a
TaKyKe HaJmnucell, 3HaKOB W HHOH TeKCTOBOM W rpadudyeckod wuHpOpMaAIMH 3HAKaMH,
BBIIIOJIHEHHBIMH pelibe)HO-TouedHEIM pudTom Bpaiins;

JIONYCK CYpAOIepeBoAYNKa U TH(IOCYpIONIePEeBOIINKA;

JIOMYCcK  coOaKku-MpOBOJHMKA IIPH HAJIMYHUKM JIOKYMEHTa, [OATBEpXKIAIOIIero ee
crienuanbHoe o0ydeHue, Ha OOBEKTH! (3MAHMS, NMOMEMICHUS), B KOTOPBIX IPEHOCTABISIOTCS
MYHHMIMIIAJIBHAS YCIIyTa,

OKa3aHHEe HHBAJIHIaM IIOMOINM B MPEOJOJeHHH 0aphepoB, MEMIAIONIUX MOIYYCHUIO UMH
MYHUIUIIATBHON yCIyTr HapaBHE ¢ IPYTHMH JIMIIAMH.

IMoka3aTen JOCTYIIHOCTH H Ka4eCTBA MYHHIHNAALHOH YCJIYIrH

2.19. OcHOBHBIMH TIOKa3aTeISMH JOCTYIIHOCTH IIPEIOCTABICHUS MYHHIIMIIAIBHOM
YCIIYTH SIBIIAFOTCS:

HAJIMYME TOJIHOW M MOHATHOH HMH(OpMAIMH O MOpSAKE, CPOKaX M XOA€ NPeJOCTaBICHUS
MyHHMIMIAIBHOA ycIyrd B HHOOPMALMOHHO-TENCKOMMYHHMKAIIMOHHBIX — CETAX  00IIero
noJb30BanHA (B ToM ukcie B cetd «MHTepHeT»), cpeacTBax MaccoBol HH(opMalmy;,
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BO3MOXHOCTB TOJTy4CHHS 3asBUTENICM YBEIOMIICHHUI O TPeIOCTaBICHHH MYyHHIUIATBEHOM
yeayru ¢ nomomero EITTY (PIITY);

BO3MOKHOCTE I10JIyICHHs HHPOPMALKH O XOJe NPeIOCTABICHHS MYHHLIHIATBHOMN YCIIYTH,
B TOM YHCJIE C UCII0JIb30BAHUEM HH(POPMALMOHHO- KOMMYHHKAIIHOHHBIX TEXHOIOTHI.

2.20. OcHOBHEIMH IOKa3aTeNAMH Ka4eCTBA MPEIOCTABICHHS MYHHUIMIAIBHOH yCIyru
SABJISTFOTCSL:

CBOCBPEMEHHOCTh  IIPEAOCTABJICHUS MYHUIUNANLHOH YCIYTH B COOTBETCTBHH CO
CTaH/IAPTOM €€  NPENOCTABJIEHHS, YCTAHOBJIECHHBIM HACTOSINHM  AMHHHCTPATHBHBIM
pernaMeHToMm;

MHHHUMAJIPHO BO3MOYKHOE KOJIHYECTBO B3aHMOJCHCTBHII IPaKIaHHUHA C JODKHOCTHBIMH
JTANAMH, YHaCTBYIOIMMH B IPEOCTABIEHHH MYHHIHIIAIEHON YCITyTH;

OTCYTCTBHE OOOCHOBAaHHBIX ano6 Ha JeiicTBus (Ge3meiCTBHE) COTPYNHHKOB M HX
HEKOPPEKTHOE (HEBHHMATENIBHOE) OTHOLIEHHE K 3asBHTEIISIM,

OTCYICTBUC HapyIICHMH YCTAHOBJIEHHBIX CPOKOB B TIPOLECCE IPeAOCTaBICHHUS
MYHHUIUIAIBHON YCITyTH,

OTCYTCTBHE 3asdBICHMA 00 ocCmapuBaHHMM pemeHwii, nedcTBuil (Ge3melicTBHS)
YIIOIIHOMOYEHHOTO OpraHa, €ro MOKHOCTHEIX JIHL, NPHHUMAEMBIX (COBEPUICHHBIX) I[IPH
NpE/IOCTABJICHUH MYHHMIHMIAIPHOW YCIyrd, 110 HTOTaM pPacCMOTPEHHs, KOTOPHIX BHIHECEHBI
pereHus 06 y10B/IETBOPEHHH (YaCTHYHOM Y/IOBJIETBOPEHUH) TpeGoBaHmil 3asBHTEEil.

Huele TpeGoBanusi, B TOM YHC/Ie YYHTHIBAIOIIAE 0COGEHHOCTH NPeI0CTABICHHS
MYHHIMIAJEHOH YCJIYIH B MHOTO()YHKIIHOHA/ILHBIX IIEHTPAX,0C00eHHOCTH
Npe10CTABICHHSI MYHHIHIAILHOH YCYTH M0 IKCTePPHTOPHAIBLHOMY NPHHIUITY H
0c00EHHOCTH NMPeA0CTABIEHHS MyHHIHIIATLHOI YC/Iyr B 371eKTPOHHOI (opme

2.21. TIlpemocraBieHHe MyHHLIMNANLHON YCIYIH 10 9KCTEPPHTOPHAILHOMY NPHHIIHITY
OCYIIECTBIISAETCS B YacTH OO€CIeUeH s BO3MOKHOCTH IO/Iaur 3asBieHuii mocpeacresom EINTY
(PIII'Y) u nonydyeHus pe3yIbTaTa MyHHIHIIAIBHOM YCIYTH B MHOTO(QYHKIIHOHATEHOM IIEHTPE.

2.22. 3asButensM oGecIeUMBACTCS BO3MOXKHOCTH IIPECTABIEHHs 3asBIeHHA B (opme
9JIEKTPOHHOIr0 JOKyMeHTa nocpeacteom EINTY (PIITY).

B cinysae mnopaum sasgnenuss uepe3 EII'Y 3asBurens unu ero mnpeacTaBUTENb
asropusyercs Ha EIII'Y mocpencTBoM nonrsepixaeHHoi y4yetHoit 3anmucn B ECHA, 3amonnser
3aSBJICHHE O MPEAOCTABICHUHM MYHHIMIIAIBHOH YCIyrH ¢ HCIIOJIB30BaHHEM WHTEPAKTHBHOMN
(hOpMBI B 3JIEKTPOHHOM BHJIE.

3amonHEHHOE 3asfBICHHE O NPEJOCTaBICHHH MYHUIMIAILHON YCIYTH OTIPABIISAETCS
3agBuTENIEM BMECT€ C  MPHKPEIJICHHBIMH  3JIEKTPOHHBIMH  00pa3aMH  [JOKYMEHTOB,
HEOOXOMMBIMH Ul IPEIOCTABICHUS MyHUIIUIIATLHOH YCIIYTH, B YIOJTHOMOYEHHBIM  Opras.
IIpu aBTopu3amuu B ECHA 3asBieHHEe O IPEAOCTABICHUH MYHHIMIIATBHON YCIIYIrH CUMTAETCs
NONHCAHHBIMIIPOCTOH 3IEKTPOHHOH MOANKCHIO 3asBUTENS, IIPEICTABUTENS, YIIOJIHOMOYEHHOTO
Ha ITONHCAHNE 3asBICHHS.

PesynpraTel mnpelocTaBleHMs MYHUIMNATLHOM YCIyrH, YyKasaHHBIE B IIyHKTe 2.5
HACTOSIEro AJIMUHUCTPATHBHOTO perjaMeHTa, HAIpaBIAIOTCS 3asBUTEIIO, IPEACTaBUTEIIO B
mauHblii kabunetr Ha EIII'Y B (opMe 3JI€KTPOHHOIO JOKYMEHTA, MOANHMCAHHOIO YCHICHHOM
KBUTH(HUIMPOBAHHOM HIIEKTPOHHOW TONMMCBIO  YNOJHOMOYEHHOTO JIODKHOCTHOrO JIHIA
VYTIOTHOMOYEHHOTO OpraHa B CiIy4ae HalpaBJeHUs 3asBiieHus mocpeactsoM EIITY.

B cinyuae HampaBineHus 3asBiaeHHMs nocpejactsoMm EIIY pesynbTar mnpenocTaBiIeHHs
MYHHUIUNAIBHON YCIYIH TaKKe MOXeT OBITh BhIJaH 3agBHTEIIO HAa OyMaXHOM HOCHTENE B
MHOTO(QYHKI[HOHAIFHOM [IEHTpe B IMOpPAAKe, MPeAyCMOTPEHHOM ITYHKTOM 6.4 HACTOALIETO
AJIMUHHUCTPaTUBHOTO perjlaMeHTa.

2.23. DIeKTpOHHBIE JOKYMEHTHI IIPE/CTABIAIOTCS B ClIeAyonmx dopmarax:a) xml - s
(opMaIM30BaHHEIX JOKYMEHTOB;

6) doc, docx, odt - i JIOKYMEHTOB C TEKCTOBBIM COJEPKAHHMEM, HE BKIIOYAROIMM
(hopMyIIBI (32 HCKITIOUEHHEM TOKYMEHTOB, YKA3aHHBIX B IIOJIIYHKTE «B) HACTOSIIETO IYHKTa);



15

B) xls, xIsx, ods - s JoKyMeHTOB, comepKarmx pacyeTsr;

r) pdf, jpg, jpeg - [Is TOKYMEHTOR ¢ TEKCTOBEIM COZICPIKAHUEM, B TOM YHCJIE€ BK/IIOUAIOIIHX
opmylel B (MnH) rpaduueckue U300paXkeHus (3a HCKIIOYEHHEM JOKYMEHTOB, yKa3zaHHBIX B
TIOMITYHKTE «B» HACTOAIIETO IyHKTA), & TAK/KE JOKYMEHTOB C I'padhHuecKim COZIepHKAHUEM.

Hlomyckaercs  (popMEpOBaHWE  3NEKTPOHHOTO JAOKYMEHTa IyTeM CKaHHPOBAaHHA
HEHOCPE/CTBEHHO € OpUrHHANa J0KYMEHTa (HCIONb30BaHHE KOIHIT He JOIYCKaeTes), KOTopoe
OCYLIECTBIIACTCA C COXPAHCHUEM OPHEHTALMM OpMIMHAana JOKyMeHTa Bpaspemennu 300 - 500
dpi (MacmTab 1:1) ¢ HCIONB30BAHEEM CIIE/YEOLIIX PEXUMOB:

- «1epHO-OeNbli» (IPH OTCYTCTBHH B HOKYMEHTE rpaHuecKux u300pakeHu#t o (Min)
[BETHOTO TEKCTa);

- COTTEHKH Ceporo» (IpH HAIMIMM B JOKYMEHTe rpaduueckux H306paKeHuii,
OTJIHYHBIX OT IBETHOTO rpa)HYecKoOro H300paskeHus);

- «IBETHOM» MJIM «PEXKUM IOJIHOH IBETONEpeNadny (IIPU HATHYMH B JOKYMEHTELBETHBIX
rpapuyeckux u306paXkeHuii 160 LBETHOTO TeKcTa);

- COXPAaHCHHMEM BCEX AyTCHTHYHBIX NPU3HAKOB MOJUTHHHOCTH, & MMEHHO: TpadHdecKoif
IOJIHCH JIMIQA, [I€9aTH, YTJIOBOI0 IITamIa OJIaHKa;

- KOJIMIECTBO (DAlJIOB MOIDKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaKIBI M3
KOTOPBIX COAEPKUT TEKCTOBYIO H (MIIH) rpaduueckyio HHPOpMaIHIo.

DNeKTPOHHEIE JOKYMEHTHI IOJKHEI 00ECIICYHBATE:

- BO3MOXKHOCTb HJICHTH()HMIMPOBATh JOKYMEHT H KOJIHMYECTBO JIUCTOB B JOKYMEHTE; [UIs
JOKYMEHTOB, COAEPXKAIUX CTPYKTYPUPOBAHHEIE 110 YaCTsM, IJIaBaM, pasjenam (Hoapaszeanm)
JIAHHBIE H 3aKIaJKH, 00eCleYHBAIOIIME IEPEXO/Ib! IO OITIABICHUIO U (HJIH) K COIEPIKAIUMCS B
TEKCTE PHCYHKAM M TabJIHIaM.

JloKyMeHTEI, mo/Iexalue npeIcTaBIeHuIo B popmarax xls, xIsx uu ods,opmupyrores B
BHUJIE OT/EIBHOTO 3IEKTPOHHOrO TOKYMEHTA.

III. Cocras, noceoBaTeILHOCTE H CPOKH BBINOJHEHUS 2AMAHHCTPATHBHBIX IPOLEXYD
(neficTBHIi), TpeOOBAHHSA K MOPAAKY HX BHINOJHEHHS, B TOM YHCJ/IE 0CO0eHHOCTH
BBIMOJTHEHHS AIMHHHCTPATHBHBIX NPOLEAYD B Y1eKTPOHHOMH dopme

HcuepnbiBaromuii nepeyeHb aJIMHHHCTPATHBHBIX IPOLEAY]

3.1. IlpemocTaBieHHe MYHHIHMIIJBGHON YCIyTH BKIIOYaeT B cebf  ClEyIOmHe
aJIMHHHCTPATUBHEIE IIPOLEAYPhI:

MpoBepKa JOKYMEHTOB H PErHCTPAIlHs 3asBICHHUS;

NoJIyueHue ceeieHuii nocpenctsoM CMOB;

paccMOTpeHHE IOKYMEHTOB U CBEJICHUIH;

IPUHATHE PELIEHHS;

BbIJIaua pe3ysibTara;

BHECEHHE Pe3yJIbTaTa MyHHUIIUNIAIEHON YCIYTH B peecTp.

Onucanve aJMHHHUCTPATHBHBIX TIpOLEAYp MpeicraBieHo B IIpunoxkeHun 5 K
HacToseMy AJIMUHUCTPaTHBHOMY PETJIAMEHTY.

Ilepeyens agMHHHCTPATHBHBIX Npoueayp (aAeHcTBHIT) IPH Npe0CTABJICHHH
MYHHUHIAJbHOM yCJIYyIH yCJIyr B 3J1eKTPOHHOH ¢opme

3.2. Ilpu mpeaocTaBIeHHH MYHHIHIAIBHON YCIYIH B 31eKTpoHHOH (opme 3asHTeTrO
obecreunBarOTCs: )

nonydeHre MH(GOpPMANMH O TOPSOKE M CPOKax IMPEIOCTABIECHHUS MYHHIMIIAILHOMH
YCIIyTH;

(GopMHpOBaHHE 3asBICHUS,;

NpHEM M DPETHCTparys YTOJHOMOYEHHBIM OPraHOM 3asBIICHHS H HHBIX JOKYMEHTOB,
He0OXOIUMBIX JUIsl PEAOCTABICHHS MyHHIUNAIBHON YCIIYTH;

IOJIYYEHHE PE3YIIbTATA MPEIOCTABICHUS My HHIIMIIATBHOH YCITyTH;
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TIOJTyHCHHE CBEICHUHM O XO/1€ PACCMOTPEHHS 3asBICHHS;

OCYILECTRIICHHE OLEHKH Ka4eCTBA IIPEJOCTABIIEHAS MyHULHIATbHOH YCIIYTH;

AocynebHoe  (BHecyneOHOe) obwanoBaHHe pemeHuii u  IeficTRmit (6ezneiicTBHs)
YmonHoMoueHHOro  opraHa 6o  nelcTBHS (GesmeiicTBHE)  MOKHOCTHBIX  JHIT

YIOIHOMOYEHHOrO  OpraHa,  IpeIOCTaBIIAIOMEro MyHULMIATBHYK) — yCIyry,  JHO0
MYHHIMIAIBHOTO CITYKalIlero.

IMopsagok ocymecTBaeHus AIMHHUCTPATHBHBIX Ipoueayp (AeiicTEumii)
B 3JIeKTPOHHOI (hopme

3.3, DopMUPOBaHHUE 3a5BICHHUS.

DOpMHPOBAHHE 3aABJIEHHS OCYIIECTBISETCH MOCPECTBOM  3aIIOJIHEHHUS 3JIEKTPOHHOI
opmer 3agsnenns Ha EITY (PIIT'Y) 6e3 He0GX0AMMOCTH TONOTHATEILHOM I10/1a4uy 3asiBJICHUS
B Kakoi-nmbo uHOM dopme.

DopMaTHO-TOrHYecKas IpoBepka chOPMHPOBAHHOTO 3asBICHHS OCYILECTBISIETCH IOCTIE
3aII0JTHCHHSA 3asBUTENIEM KaX/10TO U3 IOJIEH 2JIeKTPOHHON (hopMmsl 3assienus. [Ipu BeIsBIeHAN
HEKOPPCKTHO 3AMOIHEHHOI'O 1O 3TIEKTPOHHOM (DOPMEI 3asiBiIeHHs 3asBHTENb YBEIOMISETCS O
XapakTepe BbIABICHHOM OIIMOKH M TOPSIKE €€ YCTPaHEHHs MOCPEICTBOM HH(POPMAIMOHHOTO
COOOIIEHHS HEITOCPEICTBEHHO B JJIEKTPOHHOIT (hopMe 3asiBIIeHH S

ITpu GpopMHpOBaHHH 3asBICHUA 3aABUTEIIO 00CCHEIHBAETCS

BO3MOXKHOCTb KOIHPOBAHHMSA U COXPAHCHHS 3asBJIEHUS U HHBIX JIOKYMEHTOB, YKAa3aHHBIX B
IyHKTE 2.9 HACTOSLIEr0 AJMUHHCTPATHBHOTO PErIAMEHTa, HEOOXOIMMBIX IS PeIOCTABICHUS
MYHHIHIIATBHOH YCIIyTH;

BO3MOXXHOCTE [eYaTH Ha OyMaXKHOM HOCHTENIE KOIIHHU 3JICKTPOHHOM (DOPMBI 3asiBIICHHS;

COXpaHEHHE pPaHEee BBEICHHBIX B 3JIEKTPOHHYIO (OpPMY 3asBIEHHS 3HAYEHHH B 060
MOMEHT IIO KEJIaHWIO IOJIB30BaTels, B TOM 4YHCJIe IIPH BO3HHKHOBEHHH OINHOOK BBOAA H
BO3BpaTe JUIsl IOBTOPHOT'O BBOJA 3HAYEHHUH B JNIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

3aII0JTHEHUE II0JIEH JJIEKTPOHHOM (OPMBI 3asBlIEHHsI 10 Hayajla BBOJIA CBEICHHI
3aiBUTEIIEM C UCIOJIb30BAaHHEM CBeJieHHH, pasmemeHHelx B ECHA, u  cBeneHuil,
omyonukosaHHBIX Ha EII'Y, B wacTy, kacaromelics cBeleHHUiH, oTcyrerByronmx B ECHUA;

BO3MOXXHOCTB BEPHYTHCS Ha Jt00OH M3 OTaloOB 3allOHEHHs JJIEKTPOHHOH (OPMBI
3agBJIeHHs 0€3 IOTepH paHee BReJeHHOM HH(POPMALIHH;

BO3MOYHOCTE JocTyna 3assutens Ha EIIIY (PIITY) k paHee nmogaHHBIM UM 3asiBICHUSM B
TEYCHHE HE MEHEE OJHOTO I'0Jia, a TAKXKe YaCTUYHO C(OPMUPOBAHHBIX 3asABJICHHHA — B T€UCHHE
He MeHee 3 MecsIeB.

CdopmupoBaHHOE M NOANHCAHHOE 3asBICHHE W WHBIE JOKYMEHTHI, HEOOXOMHMBIE IS
NPEOCTABNICHHS MYHHIMIAABHOH yCIyrd, HampaBIsAIOTCs B YIIOJHOMOYEHHBIH Opra
nocpeacTsoMm EINY (PIITY).

3.4. VnonHoMoYeHHBIH opran obecrmeudBaeT B CPOK He mosgHee 1 paGouero IHA ¢
MOMeHTa nojaadu 3assiaeHus Ha EINIY (PIIIY), a B ciaydae ero nmocryiieHuss B Hepabouwit wiin
Ipa3HUYHBIN JeHb, — B CICAYIOLUH 3a HUM IepBbId pabo4uii 1eHb:

IpHeM JOKYMEHTOB, HEOOXOJUMBIX Ul INPEeJOCTABIEHHS MYHHIMNAIBHON YCIyTH, H
HarpapieHue 3asBUTEIIO JIEKTPOHHOTO COOOIIEHHS O TIOCTYILIEHUH 3asBJICHHS;

pETHUCTpallMIO 3asfBIIEHHsS W HalpaBlIeHHE 3asgBUTENIC YBEJIOMIIEHHS O PErHcTpariuu
3asBiieHdss MO0 00 OTKase B IIpHeMe JOKYMEHTOB, HeOOXOJMMBIX JUIs IPeJOCTABIICHHS
MYHHUIIMIIATBEHOM yCIIyTH.

3.5. DnekTpoHHOE 3asBJI€HHE CTAHOBHUTCH JOCTYIHBIM JUIsi JOJIKHOCTHOIO JIHIA
VII0JTHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a NpHEM M PETHUCTpAIUIO 3asBleHUs (fainee —
OTBETCTBEHHOE JO/DKHOCTHOE JIHIIO), B TOCYJAapCTBEHHOH HMH(POPMALMOHHOH CHCTEME,
UCIIOJIB3yeMOH YIIOJHOMOYCHHBIM OPraHoM Ui IPEIOCTaBICHHS MYyHHMIMIIAIBHOH yCIyrd
(nanee — T'MC).

OTBeTCTBEHHOE JI0JDKHOCTHOE JIHLIO:

[POBEPAET HAIWYME O3JIEKTPOHHBIX 3asBiieHMH, moctymuBumx c EIY (PIITY), ¢
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[IEPHOJIOM HE peXke 2 pa3 B IEHb;

paccMaTpuBacT IIOCTYNHUBIIME 3afdBICHHS M NPHIOKCHHBIE 06pa3shl IOKYMEHTOB
(OKyMEHTEI);

TIPOU3BOJTUT JCHCTBUS B COOTBETCTBHH C IYHKTOM 3.4 HACTOSINErO AJIMHHHUCTPATHBHOIO
pernaMeHTa;

OCYWECTBIIACT B TCYCHME 1 JHA aJMHHHCTPATHBHYIO [POUENYPY (DOPMHPOBAHHS
MEKBEIOMCTBEHHEBIX 3aIIPOCOB.

3.6. 3asBuTEmI0 B KauecTBE pPE3yNbTATA IPENOCTAEICHHS MYHHUIUIANEHOH yCIyTH
obecrieunBaeTcsi BOSMOXKHOCTb MOJTYYEHHS JOKYMEHTA:

B (pOpMe OSMEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO YCHIECHHOI KBaTH(HITHPOBAHHOM
3JIEKTPOHHOH MOAIHCHIO YIOTHOMOYEHHOTO IOJKHOCTHOTO JIHNA Y IIOIHOMOYEHHOTO oprasa,
HalIPaBJIEHHOI'0 3asBUTEIIIO B THYHbINA Kabuner Ha EIITY (PIITY);

B BHIe OyMaXHOTO JOKYMEHTa, NOATBEPKIAIOLIETO CONEPKAHAE HIEKTPOHHOTO
AOKYMEHTA, KOTOPBIH 3asBHTEIIb II0OJIYYaeT MPH TMYHOM OOpAILEHAH B MHOTO(YHKIHOHATEHOM
LEHTpE.

3.7. Tlonmyuenwe uHpOpMaUMK O XOHAe pPACCMOTPEHHS 3asBIEHUS H O pesyibTare
TNpe/IOCTaBICHUSA MyHHIMTIATIEHOH YCIIyTH IPOM3BOAMTCA B TMHOM Kabunete Ha EIII'Y (PIITY),
NpH  YCJIOBHH  aBTOPHM3AUMH. 3asBHTENb HMMEET BO3MOXKHOCTH I[IPOCMATPHBATH CTATyC
SIICKTPOHHOTO 3asBJICHHA, a TAKKE HHGOPMALHIO 0 JalbHEHIIIX ACHCTBHX B JIMYHOM KabOHHETe
110 COOCTBEHHOH HHHUITMATHBE, B JTI000E BpeMs.

Ilpu mpenocrasieHMH MYHHIHIANLHOH YCIYTH B OJIEKTPOHHOH (OpMe 3asBHTENIO
HallpaBIISeTCsL:

YBEJIOMJIEHHE O MPHEME U PErHCTPAllMH 3asABICHUS M WHBIX JOKYMEHTOB, HEOOXOIMMBIX
ATl TPEIOCTABICHHS MYHMIMINAIBHOM YCIYIH, COJEpiKalllee CBeJeHHs O (pakTe mpueMa
3asB/ICHUS H JOKYMEHTOB, HEOOXOIHMMEIX JUIS TPEIOCTABICHUS MYHHMIMNIATLHON YCIYTH, U
HaJaje IpoUeAypbl NPENOCTaBICHHS MYHHIHMNAIBHOW YCIyrH, a TaKKe CBEIEHHS O JaTe U
BPEMEHH OKOHYAaHUsI NPEIOCTABICHHS MyHUIUIIAIBEHOH yCIyTH 1100 MOTHBHPOBAHHEIH 0TKA3 B
IpUEME TOKYMEHTOB, HEOOXOAUMBIX IS IIPEAOCTABICHHS My HUIIUIIAIBHOMN YCIIYTH;

YBEIOMJIEHHE O pe3ylbTaTax pacCMOTPEHHsS JIOKYMEHTOB, HEOOXOMUMBIX  JUIA
IPENOCTABJICHHS ~ MYHHIMIAIBHOM  yCJIyrH,  COJEpIKAllleeé CBEACHHS O  [PHHATHH
MOJIOKHUTEIbHOTO PELIEHUsA O MPEAOCTaBICHHH MYHHIMIIATBHON YCIYIH H BO3MOMKHOCTH
TOJIyYUTh PE3yJIbTaT [IPEAOCTABICHUS MyHUIIUIATBHOM Yy JIM00 MOTHBHPOBAHHEIH OTKA3 B
IpeIOCTaBIeHIH MYHHUIIHITAIBHON YCIYTH.

3.8. OreHka KauecTBa MPEAOCTABICHHS MYHHIIUIIAILHOM YCIIyTH.

Onenka KadecTBa IIPEeJIOCTABICHHS MYHUIMIAIBHON YCIYTH OCYIIECTBISETCS B
coorBeTrcTBMM ¢ IlpaBunamu  omeHku rpaxgaHamu 3G QEKTHBHOCTH I€ITEIHHOCTH
PYKOBOJMTEIEH TEPPHUTOPHATBHBIX OPraHOB (helepaibHBIX OPraHOB HCIOJHHTEIBHON BIACTH
(MX CTPYKTYPHBIX IOApA3JIeTIeHHH) ¢ YUETOM KauecTBa MPEeJOCTABICHHS HMH TOCY1apCTBEHHEIX
U MYyHHIMOAIBHBIX YCJIYr, a TaKKe IPHMEHEHHS pPEe3yNLTATOB YKa3aHHOW OLEHKH Kak
OCHOBaHMs JUIsl NOPUHATHA  pEIleHHH O  JOCPOYHOM  MIPEKpAaIleHHH  HCIIOJTHEHHS
COOTBETCTBYIOIIMMH PYKOBOJHUTE/IIMH CBOHX JOJDKHOCTHBIX OOS3aHHOCTEH, YTBEPXKICHHBIMH
nocraHoBienueM  [IpaBurenscrBa  Poccuifickoit  @eneparuu ot 12.12.2012 Ne 1284 «O6
OLEHKe rpaxaadHaMd 3(Q(EKTUBHOCTH JESATEIBHOCTH PYKOBOJUTENEH TepPHTOPHUATBHBIX
opraioB (eiepalIbHBEIX OPraHOB HCIIOJTHUTEIBHOH BIACTH (MX CTPYKTYPHBIX IOJpa3esieHuil) u
TEePPUTOPUAIILHEIX OPraHoB I'OCYJAPCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX PETrHOHAIBHBIX
OT/EJICHH) C y4eToM KadecTBa IPENOCTaBIIEHHS TOCYIApCTBEHHBIX YCIYT, PYKOBOIUTEIEit
MHOTO(YHKIMOHAIBHBIX [IEHTPOB [IPEJOCTABICHUS FOCYJAPCTREHHLIX U MYyHHIIUNATBHBIX YCIyT
C YyY4ETOM KayecTBa OpraHM3alliy IPeI0CTaBICHHs TOCY 1apCTBEHHBIX U MyHHIIMIAIBHBIX YCIYT,
a TaKKe 0 NPUMEHEHMM pEe3yJIbTATOB YKA3aHHOH OLICHKM KaK OCHOBAHHS [UIA IPUHATUS
pelleHri 0 JOCPOYHOM IMpPEKpALeHHH HCIIOMHEHHS COOTBETCTBYIOIIHMH DPYKOBOJHTEIAMHU
CBOMX JODKHOCTHBIX 00s13aHHOCTEM ».

3.9. 3BasBurenmo 00eCIeYHBACTCA BO3MOMKHOCTE HAIPABICHHA JKaJ0OBI HA PEIICHHI,
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AecTBHS — WAM  OesjeiicTBHe  YIOJHOMOYEHHOTO OpraHa,  JO/DKHOCTHOTO  JIHIA
YIIOJIHOMOYEHHOTO OpraHa, JMG0 MyHHIHMIATBHOTO CIIYXKALIEr0 B COOTBETCTBHE CO CTATHEH
11.2 ®enepanbhHoro 3akoma Ne 210-®3 u B NOpSIIKE, YCTAaHOBJIIGHHOM IIOCTAHOBJICHHEM
[IpasuTenscrBa Poccuiickoit ®enepammu ot 20.11.2012 No 1198

«O  denepanbHOil rOCYIapCTBEHHON HHQOPMAIMOHHON CcHcTeMe, ofecnednBaromeit
nmponece 1ocyne6Horo, (BHeCyneGHOr0) o0XKaIOBaHHA PEINeHHH H AeHCTBHUIA (6e3neticTBus),
COBEPIICHHBIX [IPU NPEOCTaBICHHH TOCYIAPCTBEHHBIX U MYHHIMIATBHBIX YCIIYT.

IMopsinok ucnpasjeHus JONYIIEHHBIX 0MEeYATOK H OIIUOOK B
BBITAHHBIX B Pe3yIbTaTe NPeJoCTAB/ICHHs MYHHIHNAIbHOMH YCIyr i JOKYMEHTax

3.10. B cmyuae BEMBICHMS ONEYAaTOK M OWMGOK 3asBUTENb BIpaBe 00paTHTECS B
YIONHOMOUCHHBIH OpraHa ¢ 3asBICHHEM C TPHJIOKEHHEM JOKYMEHTOB, YKA3aHHBIX B
nyHKTe 2.9, HacTOsAIMero AJIMHHUCTPATHBHOTO PETIAMEHTa,

3.11.  OcHoBaHms OTKa3a B IpHeMe 3asBJIEHHS 00 HCIPABICHHH ONEYATOK M OIIHOOK
yKa3aHel B MyHKTe 2.13 HacToAmEro AIMIHHCTPATHBHOTO PErIaMEHTA.

3.12.  HcnpapneHue OMYHIEHHBIX ONEYATOK W OMKGOK B BBIIAHHBIX B DE3yIbTATE
NPEOCTABICHUS MyHUIIUIIAIBHOH yCIIyTH JOKYMEHTAaXOCYIECTRIIETCS B CIIE/ Iy OINEM TTOPsIKe:

3.12.1. 3asBurens mpu oGHAPYXKECHUM ONEYAaTOK W OMMOGOK B JOKYMEHTAX, BBLIAHHEIX B
pesynbTrare NpeloCTaBIeHH] MyHHIIMIIAIBHON YCIIyTH, 00paIaeTesl JIMYHO B Y IIOMTHOMOYEHHBII
OpraH ¢ 3asBJICHHEM O HEOOXOIMUMOCTH HCIIPAaBICHHS OIEYaToK M OMHMGOK, B KOTOPOM
COJICPIKUTCS yKa3aHHe Ha MX OMHCAHHE.

3.12.2. YnonnoMo4eHHBI! OpraH IpA HOIYYCHHH 3asBIEHHS, YKA3aHHOTO B IOIYHKTE
3.13.1 mymkra 3.13 HacTosImIero moapasfieNia, pPaccMaTPHBAET HEOOXOMHMMOCTh BHECEHHS
COOTBETCTBYIOIIMX H3MEHEHMH B JOKYMEHTHI, SBIIOIIACCA PE3YJILTATOM IIPEJOCTABICHHUS
MYHHUIHIIAJIEHON YCIIYTH.

3.12.3. YnonHomoueHHBIH opraH 00eclevMBaeT yCTpaHeHHE ONEYaTOK H OLIHOOK B
JOKYMEHTaX, SBJISIOMIAXCS PE3YNbTATOM IPEJOCTABICHHS MYHHIIHITAIBLHOM YCIIyTH.

3.12.4. Cpox ycTpaHeHHs ONEeYaTOK H OIIMOOK HE JOJKEH MpeBLIIATh 3 (Tpex) paboumx
JHEH C [OaThl PErucTpaluM 3asgBJICHUA, yKasaHHOro B noamyHkre 3.12.1 mymkra 3.12.
HACTOSIIEro Mojjpasiea.

IV. ®opMBI KOHTPOJIs1 32 HCIIOTHEHHEM AIMHHUCTPATHBHOI'O PerjaMeHTa

IMopsiaok ocymecTBJIeHHS TEKYIIEro KOHTPOJIS 32 CO0JII0IeHHEM H HCIIOJTHEHHEM
O0TBETCTBEHHBIMH J0/KHOCTHBIMH JTHLIAMH MOJI0:KEeHUI perjiaMeHTa U HHbIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHAB/JIHBAINAX TPeOOBAHHS K
NpeAoCcTaBJIeHHI0 MYHHIHNAJbHOH yC/IYIH, a TaKKe NPHHATHEM HMH PelleHHil

4.1. Texymmuii  KOHTpoJIL 3a COOJIIOJEHHEM W  HCIOJHEHHEM  HACTOSIIEro
AJMUHHCTPATHBHOTO pPErjIaMEeHTa, MHBIX HOPMATHUBHEIX [PABOBBIX aKTOB, YCTAHABJIMBAIOIIMX
TpeOOBaHUs K NPEJOCTABICHUIO MYHULUINAIBHOH YCIYIHM, OCYIIECTBISETCS HA IMOCTOSHHOMN
OCHOBE JIOJDKHOCTHBIMH JIMLAMHM  YIIOJHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIMH Ha
OCYIIECTBIEHUE KOHTPOJIS 32 IIPEIOCTABIEHHEM MYHHIIMIIATBHONR YCIIyTH.

JIns Texymiero KOHTPOJIs UCIIOb3YIOTCS CBEACHHUS CIIy)KeOHOH KOPPECIIOHACHIIHH, YCTHAsA
U MMCEMeHHast HH(OpMAaIs CIIEUAINCTOB U JOJIKHOCTHBIX JIMILY IOJTHOMOYEHHOI'O OpraHa.

Texymmii KOHTPOJIBL OCYIIECTBIAETCS IIyTEM IIPOBEIECHHS IIPOBEPOK:

pelenuii o npegocTapieHuu (00 0TKaze B IPeAOCTABIEHHH) MyHUIIMIIAIEHOM YCIIyTH;

BBISIBJIEHUS U YCTPaHEHU HapyLICHHH NPaB rpak/aaH;

pacCMOTpEHUS, TPUHSATHS PEIIeHWH M MOATOTOBKM OTBETOB Ha OOpalleHHs IpaxIaH,
cojiepIKariue JKaro0bl Ha peleHust, 1eHcTBHA (0e3/1eHCTBHE) T0JKHOCTHBIX JIHIL.
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ITopsiIoK H NEPHOAUYHOCT 0CYMIECTBICHAS MIAHOBBIX 1 BHEILJIAHOBBIXIPOBEPOK
TIOTHOTBI H KAYECTBA NPEL0CTABICHHS MyHHUMIAILHOM YCJYTH, B TOM 9HCIIe TOPSI0K H
¢ opMBbI KOHTPOJISI 32 MOIHOTOM | KAYECTBOM Npe10CTABIeHHSI MyHHIHIAILHOMN yeayrn

4.2.  KoHTpoms 3a IONHOTON M KAYecTBOM IIPEIOCTABJICHHS MYHHUIHMIAIBHON YCIIyTH
BKITIOYaeT B ce0sl NPOBEICHHE [UIAHOBEIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. TlnanoBele MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHHH TONOBBIX IUIAHOB paboTEI
YIIOJHOMOYEHHOTO OpraHa, yTBEPKIAEMBIX PYKOBOLHTENEM YIIOMHOMOUCHHOIO oprana. [Ipu
[IIAHOBOW MPOBEPKE MOJIHOTEI U KAYECTBA MPEJOCTABICHHS MYHHIUTIATBHOM! YCIlyTH KOHTPOJIIO
TIOJUIEXKAT:

CODJIIOZICHHE CPOKOB NPENOCTABIICHH)S MYHHIIHTIATBHON YCIIyTH;

COOJIIOICHHE TOJIOKEHHH HACTOSIIEr0 AIMUHUCTPATHBHOTO PErIAMEHTA,

IPABUIBHOCTE M OOOCHOBAHHOCTh NPHHATOTO pellleHHss 06 OTKase B IPENOCTaBICHHH
MYHHUIMIIATBEHONH YCITYTH.

OcHoBaHHeM /1718 TPOBEICHHS BHEIIAHOBEIX MPOBEPOK SBIISIOTCSL:

NOMydeHHE OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIeHHS
MH(QOPMAMK O MPEANONAraeMblX HIH BBIIBICHHBIX HAPYNICHHAX HOPMATHBHEIX IIPaBOBBIX
aktoB Poccuiickoii Denepanuy, HOPMATHBHBIX IIPAaBOBBIX aKTOB MOCKOBCKOH 06acTH H
HOPMAaTHBHBEIX ITPABOBBIX aKTOB aaMHUHHCTpaiuu ['opoackoro okpyra Illarypa MockoBckoit
obnacTu;

oOpalenus rpax/ial H IOpHAHIECKHX JIHI Ha HAPYINEeHHS 3aKOHOAATEIbCTBA, B TOM YHCIIE
Ha Ka4eCTBO NPEI0CTABICHHA MYHHIIUIIAIEHON YCITyTH.

OTBeTCTBEHHOCTE JOKHOCTHBIX JIHI 32 PeIleHust H AelicTBHS (0e3neiicTBHE),
HNPHHHMAaeMble (0CYIIecTB/IsIeMbIe) HMH B X0/1¢ IIPEJ0CTAB/IeHHS MYHHUHIAILHON YCayrn

4.4. Ilo pesynbraTaM IpPOBEJEHHBIX IPOBEPOK B CIIyYac BbIABJICHHS HapyIICHHIH
MOJIOKEHHH HACTOAIIET0 AJMHHHUCTPATHBHOI'O PErNIAMEHTa, HOPMATHBHBIX IPABOBBIX AKTOB
MockoBcKo# 00/1acTH M HOPMAaTHBHBIX MPABOBBIX aKTOB aJMHHHCTpaiuu ['OpoJCKOro okpyra
[latypa MOCKOBCKOH OONacTH OCYIIECTBISETCS IPHUBJICYCHHE BHHOBHBIX JIHMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccriickoit deeparum.

IlepconanpHas  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII 3@  NPABHIBHOCTE M
CBOCBPEMEHHOCTh IPHUHATHS DPELIEHHS O IpeJocTaBIeHHH (00 OTKase B MpPeA0CTaBICHHH)
MYHHIMIIAJIBHON YCIYTH 3aKpeIuiseTcss B HX JOJDKHOCTHBIX pErjiaMeHTax B COOTBETCTBHH C
TpeOOBaHUIMH 3aKOHOIATEIIECTBRA.

TpeboBanus k mopsaaky H (popmMaM KOHTPO.IS 32 NPeJOCTABIEHHEM MYHHIHIIAILHOMN
YCJIYI'H, B TOM YHCJ/IE CO CTOPOHBI IPAMKIAH, X 00beHHEHNIT H OPraHH3aALHIi

4.5. Tpaxnane, ux 0OBeJHHEHHS ¥ OPraHU3aL{K HMEIOT IPABO OCYILNECTRISTE KOHTPOJIb
3a IPEAOCTABJICHUEM MYHHIMIIAJIBHON YCIYrH IIyTeM TMOJy4YeHHss HHPOpPMAallMd O XOJe
NpeOCTABICHUS MYHHUIMIIAIBHOW  yCIyrW, B TOM 9YHCIe O CpoKax 3aBeplIeHHs
aIMHHHCTPATUBHEIX IpoLenyp (neicTBui).

I'paknane, X 00bEIUHEHNA H OPraHU3alMH TAK)KE UMEIOT [IPaBo:

HAMpaBJIsATh 3aMEYaHHWs H IPEIOKEHUA M0 YIYUIIEHHIO JOCTYIHOCTH M KadyecTBa
MPeI0CTaBIIEHUS] MYHUIIUIIAIBHON YCIIyTrH;

BHOCHUTH TIPEUVIO’KEHHS O Mepax II0 YCTPAaHEHHI0 HapyUIEHMH  HACTOAIIErO
AJIMUHHCTPATUBHOI'O perilaMeHTa.

4.6. JToJDKHOCTHBIE JTAIA Y TIOJTHOMOYEHHOTO OpraHa NIPUHHMAKOT MEPBI K IIPEKPAIlCHHIO
JIONYIIEHHBIX HAPYIICHHH, YCTPAHSIOT NPUYMHBI H YCIIOBHSA, CIIOCOOCTBYIOIIHME COBEPIICHHUIO
HapyIICHUH.

Mudopmalus 0 pe3yibTatax pacCMOTPEHHS 3aMEUaHHH M IpPEUIOKEHWH TpaxiaH, HX
00BeIMHEHNAN W OpraHM3alil JOBOJUTCS O CBEJCHHS IIHI, HAIPAaBUBIIHAX 3TH 3aMEYaHHA U
IpeI0KEHHS.
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V. HMocynednbrii (BHecyae6HBIIT) MOPATOK 06:KAT0OBAHMS pemeHuii u aeiicTeuii
(Oe3neiicTBHs) oprana, npeocTABISIOLIEr0 MYHHUHIAJIBHYIO YCJIYTY, a TAKKE HX
AOJKHOCTHBIX JIMI, MyHHIMIAJIBHBIX CJIYKAIHX

3.1. 3asBHTENs HMEET INpaBO Ha OOXKAJIOBaHHE pemeHus u (WiM) JeicTBHi
(GespeiicTBHA) YIIOTHOMOYEHHOTO OpraHa, NODKHOCTHBIX JTHI Y IIOJHOMOYEHHOIO oprana,
MYHUIHIATBHBIX  CIy)KAIHMX, MHOTOQYHKLIMOHANLEHOrO [EHTPa, a Takke paGOTHHKA
MHOTO(YHKIMOHAILHOTO IEHTPa MPH TPE/I0CTABICHIN MyHUIHIAIBHON YCIyTH B nocynebHoOM
(BHECYIEOHOM) TTOpsiAKE (nastee — xanoba).

Opranel MecTHOr0 caMOyNIpaBIIeHHsl, 0PTAHM3AINH H YIIOJIHOMOYCHHbIE HapaccMoTpeHHe
KaJ100bI JIHIA, KOTOPBLIM MOKET ObITh HANPABJIEHA JKAI002 3asIBUTEJIS B aocyaedbHOM
(BHeCyneOHOM) mopsaKe;

5.2. B nocyne6HOM (BHecymeGHOM) mNOpsaKe 3asBHTEND (IpencTaBuTeNb) BIIPAaBE
o0paTHTbCA ¢ Xkanoboil B MUCHMEHHOH (opMe Ha GyMa)KHOM HOCHTENE HIH B HIIEKTPOHHOH
bopme:

B YIIONTHOMOYEHHBIH OpPraH — Ha peEIEHHEe M (HIH) [eHCTBHS (6esneticTBHE)
AOJKHOCTHOTO JIMIA, PYKOBOAUTENIS CTPYKTYPHOTO MOApPa3/Ie/ieH s Y IOJTHOMOYEHHOIO OpraHa,
Ha pemeHue U geHcTBHsA  (OesnelicTBHE) YIIOIHOMOYEHHOTO OpraHa, pyKOBOJHTEIS
Y1o1HOMOYeHHOT0 Oprana;

B BBIICCTOAIMHA OpraH Ha pelleHHe M (MiH) AeicTBHA (Oe3eHCTBHE) MOKHOCTHOTO
LA, PYKOBOIUTENsSI CTPYKTYPHOTO MOApa3/ieleHHs Y TOTHOMOYEHHOTO OpraHa;

K PYKOBOIMTEN MHOrOQYHKIHOHAJIBHOTO IEHTPa — Ha pelleHHs H JeficTBUS
(GesneiicTBre) paboTHHKA MHOTO(QYHKIMOHAIBHOTO IIEHTPA;

K YIPEIHTEIIO MHOTOQYHKIMOHATIBFHOTO LIEHTPa — Ha pellieHne u neiicteus (6e3neiicTpue)
MHOTO(YHKIIHOHAJILHOI'O LIEHTPA.

B VYmonHomMoueHHOM opraHe, MHOTO(YHKIHOHAIBEHOM LEHTPE, Yy yYpeauTels
MHOTO(YHKIMOHATBHOTO LEHTPa ONPENEeIAIOTCS YIOIHOMOYEHHBIE Ha PACCMOTPEHHE JKanob
JOJDKHOCTHBIC JTHITA.

Cnoco0b1 nnpopMupOBAHHUSA 3asiBHTE/IEll 0 MOPSIKE MOJAH U PACCMOTPEHHS KAT00bI, B
TOM YHCJIe ¢ HenoJib3oBaneM EfMHOro nopragia rocyaapcTBeHHBIX HMYHHIHIAIbLHBIX

yeayr (pynxomii)

5.3. Hudopmamus o mopsaKe IMOAa4YH H PACCMOTPEHHs JKaloOBI pa3Memaercs Ha
MHQOPMAIMOHHEIX CTEHJAX B MeCTax IPEeJOCTaBICHMs] MYHHIMIAIBHON yCIyru, Ha caifte
YnonaomouenHoro oprana, EIII'Y (PIIT'Y) a taxske npenocraensercs B ycTHOH ¢dopme mo
TeneoHy U (M) Ha IMYHOM IpHeMe JHO0 B MHCEMEHHON (popMe MOYTOBBIM OTIIPABICHHEM I10
ajipecy, yKazaHHOMY 3asiBUTEJIEM (IIpeICTaBUTEIIEM).

Ilepeyens HOPMATHBHBIX PABOBLIX AKTOB, PeryJIHPYIOIIHX MOPAIOK A0CYyAe0HOT0
(BHecyie0HOr0) 00ka0Banus AeiicTBHIl (Oe3aelicTBNA) 1 (MIH) pemeHHi, NPHHATHIX
(ocyniecTBIEHHBIX) B X0/1€ NIPeJ0oCTaB/JIeHHsI My HHIUIAJILHOH YCIyrH

5.4. Tlopspok pocynebHoro (BHecyneOHOro) oOkanoBaHMs pelleHHit u  JeHcTBUi
(Ge3yeiicTBHS) YIIOMHOMOYEHHOIO OpraHa, MpeJoCTaBJIAIONIEr0 MyHUIMIAIBHYIO YCIyry, a
TAKXKe €ro JOJLKHOCTHBIX JIUI PEeryIHpyeTCs:

®enepanpHbM 3aK0HOM Ne 210-03;

nocranosiIeHHeM IlpasurenscTBa MockoBekoit obmactu ot 08.08.2013 Ne 601/33 «O6
yrBepxkacHun [lonoxkeHus 00 0COOEHHOCTAX MOJAUM M PACCMOTPEHHs XKao0 Ha PEMICHUS H
neiicTBus (6e3eliCTBHE) MCMOJHUTEIBHEIX OPraHOB TOCYAApCTBEHHON BIacTH MOCKOBCKOM
o6iacTH, NPEeAOCTABIMOMMX —TIOCYIapCTBEHHBIE YCIYTH, M MX  JIODKHOCTHBIX  JIHIL,
rOCY/JapCTBEHHBIX TPAXKIAHCKUX CIY)KAlMX MCIOJHATENBHBIX OPraHoB TOCYNapCTBEHHOH
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BracTH MockoBcko# 00acTu, a TakKe MHOrOQYHKUMOHAIBHBIX IEHTPOB MPEIOCTABIEHUS
FOCY/IapCTBEHHBIX U MYHHIUHUIAIBHBIX YCIIyT MOCKOBCKO# 061acTH M X pPabOTHHKOBY,
nocranosnenueM IIpasurenscTBa Poccmiickoit @emepamuu ot 20.11.2012 Ne 1198 «O
(enepansHoit rocynapcTBeHHOH HHPOPMALMOHHON CcHCTeMe, obecreunBaromeit IIpoLecc
nocyneOHoro  (BHecyneGHOTO) OOGXKalOBaHMS pELICHHH M IeiCTBHIA (Oe3neiicTBHU),
COBCPIICHHBIX IIPH IPEJOCTABIEHHH TI'OCYNapCTBEHHBIXU MyHHUIMIATBHEIX YCIyT).

VI. OcobennocTn BHINOIHEHHS aIMAHHCTPATHBHLIX Mpouexyp (deiicTBuii) B
MHOr0(yHKIHOHAILHBIX HEHTPAX NPeJ0CTABIEHNS I0CY1aPCTBEHHBIX H
MYHHIHIAJIBHBIX YCJIyr

Hcuepnpisaomuii nepedeHs aIMHHHCTPATHBHBIX Npouexyp (xeiicTuii) npu
MpeA0CTABICHHH MYHHIHIIAJIBHOMN YCJIYTH, BHINOJTHIEMBIX
MHOI'0()YHKIIHOHAJILHBIMH L EHTPaMHU

6.1 MuorodpyHKIUHOHAILHEIH LIEHTP OCYIIECTRIIACT:

HH(DOPMHUPOBAHHE 3adBUTENEH O MOPAMAKE MPEJOCTABIEHHS MyHHIHNATBHOH YCIyrH B
MHOTO(QYHKIMOHATBHOM LEHTPE, IO HMHBIM BOIPOCAM, CBA3aHHBIM C IIPEIOCTABICHHEM
MYHHUIMIIAIBHOM YCITyTH, a TaK)Ke KOHCYJILTHPOBAHUE 3asBUTENICH O MOpSIKE MPeaOoCTaBIeHHS
MYHHIUIATBHOH yCIyTH B MHOTO(YHKIIHOHAIEHOM IIEHTPE;

BbIJIa4y 3aABUTENIO Pe3y/bTaTa IPEOCTaBICHUs MYHUIUNAIBHON yCIyrd, Ha OyMaKHOM
HOCHTEJIE, IOATBEPIKIAIOIEr0 COACpIKaHHE JIIEKTPOHHBIX JIOKYMEHTOB, HANpPaBlICHHBIX B
MHOTOGYHKIMOHAIBHBIH LEHTP IO pe3ysbTaraM IpeJOCTaBjeHHs MYHHIIHIIAJIBHON YCIyrH, a
TaKXe BbIJaua JOKYMEHTOB, BKJIIOYas COCTaBlieHHME Ha OyMa)KHOM HOCHTENIE M 3aBepeHHE
BBITHCOK U3 HH(POPMALMOHHBIX CHCTEM OPraHOB, [IPEIOCTABISIOIIHX MYy HHIIAIAIBHEIE YCIyTH;

HHBIC TPOLELYPHl U ACHCTBUSA, IPeAyCcMOTpeHHble PeziepanbHbIM 3aKoHOM Ne 210-03.

B coorBercTBum ¢ wacteio 1.1 cratem 16 ®@enmepansmoro 3akoHa Ne 210-D3 ms
peanu3anuy CBOMX (YHKIMH MHOrOQYHKIMOHAIBHBIE LEHTPHl BIPABE IPHBJIEKATh HHBIE
OpraHu3aIyu.

Hudopmuporanne 3asiButenei

6.2 Hudopmuposanue 3asBUTEIS MHOTODYHKIIHOHAIEHBIME [EHTPAMH OCYIIECTBIISETCS
ClIEAy OIIHMH cmocobamu:

MOCPEICTBOM MPHBJIEYSHUS CPEJICTB MACCOBOM MHQOPMAIIHH, a TAK)Ke IIyTEM pa3MeIIeHus
uH(GOPMAIUH Ha OQHUIMAILHBIX caliTaX U MH(QOPMAIMOHHBIX CTEHJaX MHOrO()YHKIIMOHAILHBIX
IICHTPOB;

npu obpameHuy 3asBHTENs] B MHOTO()YHKIMOHAIBHBIA LEHTP JIMYHO, 10 TesedoHy,
IIOCPECTBOM ITOYTOBBIX OTIPABJICHUH, THOO 110 SIEKTPOHHOMH MOYTe.

[Ipu uusom oOpamieHnyt pabOTHUK MHOTO(QYHKIHOHAIBHOIO IIEHTpa MOApoOHO
uH(GOpMEpPYeT 3agBUTENEH 110 HHTEPECYIOIMM HX BOIPOCAM B BEKIMBOH KOPPEKTHOH popme ¢
HCIIOJIE30BAaHUEM O(HIMAIBEHO-AEI0BOTO CTUIS peud. PexoMeHayeMoe BpeMsl NPEeNOCTaBICHHS
KOHCYILTalMH — He Gojee 15 MHHYT, BpeMs 0KHIAHHA B OUEPEIH B CEKTOPE HH(POPMHUPOBAHHUS
JUIS TIONTy4eHUs HH(OPMAIHK 0 MyHUIIMIATBHEIX YCIyraX He MOXKET IPEBINIATh 15 MUHYT.

Otser Ha Tene(OHHBIM 3BOHOK JOJDKEH HAYMHATRCA ¢ HHOOPMALKWM O HAHMEHOBAHUH
oprasm3anuy, (pamMmuIud, UMEHH, OTYECTBE M JODKHOCTH pabOTHHKA MHOTO(YHKIMOHAILHOTO
IIEHTpa, MPUHSBIIEro Teiae(oHHbIH 3B0HOK. MHIMBHIyalbHOS YCTHOC KOHCYJTBTHPOBAHHE IPU
obpamienuu 3asBUTENs 110 TeledoHy paboTHHK MHOTO(YHKIMOHAILHOTO IIEHTPa OCYIIECTBIACT
He Gonee 10 MuHyT;

B ciyyae ecnd uls MOATOTOBKH OTBeTa Tpebyercs 0olee IpPOJODKHTENIBHOE BpeMs,
paboTHUK MHOTOGMYHKIMOHAIBHOTO LEHTPa, OCYUIECTBISAIOMIAN HHAUBHAYAIEHOE YCTHOC
KOHCYJILTHPOBaHME MO TeNle(oHy, MOXKET IPEJIONKUTE 3aIBUTEIIIO!

M3JI0KHTh OOpalieHue B THCbMEHHOH ¢opMme (OTBeT HampapiseTcss 3asgBHTENIO B
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COOTBETCTBUH CO CITOCOOOM, YKa3aHHBIM B 00pallleHHH);

Ha3HAYUTH APYTroe BpeMs U KOHCYIILTaIHi.

ITpu KOHCYIBTHPOBAHHH 110 MHCEMEHHEIM O0palIeHUsIM 3asBUTENeH OTBET HANPABISIETCS
B NHCbMEHHOM BHJIC B CpOK He mosaxee 30 KaleHIApHBIX JHEH ¢ MOMEHTA PErHCTPAIHH
obpalienus B opMe dIEKTPOHHOTO JOKYMEHTA M0 aIpecy dNMeKTPOHHOI I0UTH, yKa3aHHOMY B
o0pallleHuH, INOCTYNHBIIEM B MHOTO(YHKIMOHATBHBIA LEHTp B (opMe 3IEKTPOHHOIO
ZIOKYMEHTa, M B MHCEMEHHOH (JOpME IO MOYTOBOMY aJpecy, YKasaHHOMY B OOpalleHHH,
TIOCTYNHBIIEM B MHOTO()YHKIMOHATEHBIA LIEHTD B IHCBMEHHOi (opMe.

Bbinava 3asBATENI0 Pe3yaILTATA NPEIOCTAB/ICHAA MYHHIHNIAILHOMN YCIyTH

6.3 Tlpu HaNMYHH B 3asBICHAN O [PEIOCTABIEHHH MYHHIHIATLHON YCIyTH YKA3aHHS O
BblIa4€  PE3YNBTATOB  OKa3aHWs  YCIYTd  4Yepe3  MHOTO(QYHKUMOHAIBHBIA  LIEHTP,
YIOJIHOMOYCHHEIH Opral TepeacT JOKYMEHTHI B MHOTO(GYHKIHOHANBHBI IEHTp MU
NOCIEAYIOMIECH BBIIAYH 3asSBUTENIO (TPEACTABUTEINO) CIIOCOOOM, COIIACHO 3aK/IOYEHHBIM
COTJIAIICHUSAM O B3aHMOJCHCTBMM 3aKIIOYEHHBIM MEXKAY YIIOJTHOMOYEHHBIM OpPraHoM H
MHOrO()YHKITMOHAIBHBIM IIEHTPOM B IOPSZIKE, YTBEPIKACHHOM MOcTaHoBIeHHeM [IpaBHTenbCTBA
Poccuiickoit  ®enepanuun ot 27.09.2011 Ne 797 «O  B3auMomeHCTBHH — MEKIy
MHOTO()YHKIMOHANBHBIME LEHTPaMH INIPEIOCTAaBIEHHsS I'OCYJAPCTBEHHBIX M MYHHIIMIATBLHBIX
yelnyr u (enepatbHBIMH OpPraHaMH MCIONHHTEIBHOM BIIACTH, OPraHaMH TOCYIapCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB, OpraHaMHl TOCYAapCTBEHHOM EiaacTH cyObexkToB Poccuiickoit
®enepanuy, opraHaMH MECTHOTO CaMOYIIpaBiIeHHs» (anee — rioctanosienue Ne 797).

Ilopsmok # cpoku mepenayd YIOJHOMOYEHHBIM OPraHOM TaKHX JIOKYMEHTOB B
MHOTOQYHKIIMOHAIBHBI  IIGHTP  ONpEeNeNTiOTCS  COTJIAIIEHHEM O  B3aHMOJEHCTBHUH,
3aKJIKOYEHHBIM MU B MOPSAIKE, YCTaHOBICHHOM IOCTaHOBIeHHeM Ne 797,

6.4 Tlpuem 3asiBuTeneit /Uil BBIJAYM JIOKYMEHTOB, SBISIOMIAXCA PE3YJILTATOM
MYHHUIUNIAJILHOW YCJIYTH, B IOPSAKE OUYEPENHOCTH IPH IOIYyYEeHHH HOMEPHOTO TAJlOHA W3
TepMHHAJa D3JIEKTPOHHOH OYepelnd, COOTBETCTBYIOLIErO Ienu oOpamenus, mgubo Mo
IIpeaBapUTEIILHOM 3alHCH.

PaGoTHHK MHOTO(QYHKIIHOHAJIBHOTO EHTPA OCYIIECTBISACT CIIEAYIOIINE NEHCTBUA:

- YyCTaHaBJIMBacT JIMYHOCTH 3asgBuTENs HA OCHOBaHHH JOKYMCHTA, YAOCTOBCPAIOLICTO
JUYHOCTB B COOTBETCTBUH € 3aKOHOJaTenscTBOM Poccuiickoit (Deneparmm;

- NpoBepseT IOJHOMOYMs IpeAcTaBuTess 3asButTens (B ciaydae oOpaleHus
Ipe/ICTaBUTENS] 3asIBUTEIIA);

- OIIpeieNsIeT CTaTyC UCToNIHeHus 3asaBiaenus 3assurens 38 ['1IC;

- pacmevyaThIBacT pPe3yJIbTaT Mpe0CTaBICHUs MyHHIIMIIATBHONYCIYTH B BH/E SK3EMIUIAPA
IEKTPOHHOTO AOKYMEHTAa Ha OyMa)KHOM HOCHTEJIE M 3aBEPSET €r0 C UCIOJIb30BAHUEM IIEYATH
MHOTO(YHKITHOHAJIEHOTO IIEHTpa (B MPEIYCMOTPEHHBIX HOPMATHBRHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®emepanun cioydasx — Iedatd ¢ u3obpaxenuem [‘ocynapcrBeHHoro repba
Poccuiickoit @enepanun);

- 3aBepseT O9K3eMIUIApP OJEKTPOHHOrO JOKyMeHTa Ha OyMaKHOM HOCHTEIE C
MCIIOJb30BAaHHEM  II€YaTH  MHOrO()YHKIMOHAIBHOrO  LeHTpa (B IPELyCMOTPEHHBIX
HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickodt ®@enepanum cirygasx — Medatd c
nzobpaxenunem [ocynapersernoro repba Poceniickoit ®enepanun);

- BBIIAeT JOKYMEHTHI 3asBHTENO, MPH HEOOXOAMMOCTH 3alpalidBacT y 3asBHTEI
MIO/IITHCH 38 Ka)K/IbIi BbIJaHHBIH JJOKYMEHT,

- 3aIpallldBaeT corjiacHe 3asBUTeNs HA yJacTHE B CMC-OMpPOCE s OLEHKH KavuecTBa
IIPEJOCTABICHHBIX YCIIyT MHOIOQYHKIIHOHAIBHBIM LIEHTPOM.

6.5 B ciyuae mpenocrasienus nokymentos uepes EII'Y, pesynbrar npenoctaBieHHA
yelIyrH (OpMHpPYETCsl aBTOMATHYECKH B 3JEKTPOHHOM BHIE W IOIIMCHIBACTCS YCHICHHOH
KBaTH (D HIIMPOBAHHOH MOANHMCHIO YIIOJIHOMOYEHHOTO JIHIIA.

6.6 VIOJHOMOYEHHBIM  OpPraHOM  BEJETCA  DIEKTPOHHBIH  pEecTp  pEIICHHH
MpeIoCTaBICHHS MYHHIIUIIATEHOM YCIIYTH.
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HcuepnbiBaomuii mepeyens 0CHOBAHMIA 1151 TIPOLIELYPHI ABTOMATHYECKOT0 NPHHSTHS
peleHHs 0 NPeI0CTABICHHH MYHHIHIIAIBLHOM YCJIyrH

6.7 OcHoBaHWAMHE IS OTKa3a B IPHEME K PacCMOTPEHHUIO TOKYMEHTOB, HEOOXOIUMBIX
AL aBTOMATHYICCKOTO MPUHATHA PEIICHHA O IPENOCTABJICHHM MyHHIMIAIBHOM YCIyTH,
SBIISIFOTCS

6.7.1 TlpencraBiieHHble JOKYMEHTE, B PaMKaX MEXBEIOMCTBEHHOTO 3/EKTPOHHOIO
B3aUMOJIEHCTBUS, SBJIAIOTCS BATHIHBEIME U BepHOHIHPOBAHHBIMHE;

6.7.2 llpencraBaeHHBIE B 3JEKTPOHHOM (opMe JOKYMEHTBI, KOTOpBIE TOAAIOTCS
3asBHTENIEM BHE PaMOK MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMOIEHCTBUS, He coziepxar
TIOBPEXK/ICHHs], HATTHYHE KOTOPEIX HE MO3BOJIAET B NOJHOM 00beMe HCIOIb30BaTh HHPOPMAIHIO
H CBEJICHHUA, COJICpKALIMeCs B JOKYMEHTaX UL IIPeIOCTaBICHHIS MyHUIIHIIAIBLHOM YCIyTH;

6.7.3 3asBieHWEe II0JaHO POAHTENEM (3aKOHHBIM IIPEACTABHTENEM) JHOO JIMLOM,
00J1a/1aroI|M COOTBETCTBY FOIMMHU IIOTHOMOYHSIMH IIPEICTABTIATE HHTEPECH! 3asBHTEIIS;

6.7.4 IlpencraBnenHplec 3asgBHTENeM JOKYMEHTHI HE YTPaTHIM CHIY HA MOMEHT
oOparieHusl 3a MoJlyYeHHeM MyHHIHIATBHON yCIyr (T0KYMEHTHI, YI0CTOBEPSIOIIHE THIHOCTD,
JOKYMEHTBI, IIOATBEPKIAIOLIIE IIOJTHOMOYHS [IPEACTABUTENS);

6.7.5 3adBATENb MONHOCTRIO 3allONHMI 00s3aTebHBIE [OJsS B (OpME 3ampoca o
IPEe/IOCTABIEHNH MYHHUIIHITATLHOM YCIYTH;

6.7.6 Ilomaua 3adBIeHMS O NPENOCTABICHHH MYHHIHMITAILHON YCIYTH H JIOKYMEHTOB,
HEOOXOMMMBIX JUIA NPENOCTABICHHS MyHHIHMIAIBHOW YCIyrd, B OIEKTPOHHOH (opme 6e3
HapylIEeHUH yCTaHOBIEHHBIX TPpeOOBaHMI;

6.7.7 3asgBneHHe TIOJAaHO B OpraH TOCYJApPCTBEHHOW BJACTH, OpPraH MECTHOTO
CaMOYTIPaBICHHUA HJIM OPraHH3alHIO, B IIOJHOMOYHS KOTOPBIX BXOIHT IPEIOCTABICHHE
MYHHIMIIATEHOH YCIyTrd.
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[Tpunoxenwue 1
K AJIMHHHCTPaTHBHOMY PErJIaMeHTy

©opma penreHus 0 NPeAOCTABICHHH MyHHIHNATLHOMH yCayry

HaumeHoeaHUe opeand MeCmHo20 CamMoynpaeieHus

Komy:

PEIIEHME
0 IIPEJOCTaBICHUHA MyHUIIUIIATBHOW YCIYTH
«Opranusanus oTABIXa U 03[0POBJICHHS JICTCH B KAHUKYJIAPHOE BPEMA»

oT No

Paccmorpes Baine 3asBnenue ot No
YIIOJTHOMOYEHHBIM OpraHoM

HAUMEHOBAHUE YNOTHOMOUEHHOZ0 OPeana
MPUHATO PELICHNUE O IIpeJocTaBieHu Bam 1myTeBKu.

JlononHutenbHas HHGOpMAIH:

(CBenenusa o6
2JIEKTPOHHOM
IIOAIIUCH

Honocnocmo u @HO compyoHuxa, npurasuiezo
peuienue
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[Ipunoxenue 2
K AZIIMMHHCTPAaTHBHOMY PETJIAMEHTY

®opma pemmenns 06 0TKaze B NPeJOCTABICHHH MYHHIHIAILHOH yCayru

Haumenosanue op2and MeCmHO20 camoynpaeieHus

Komy:

PENIEHUE
00 oTKa3e B IPeIOCTaBICHHH MYHUIUTTATLHON YCIyTH
«OpraHu3amus OT/(bIXa ¥ 03/I0POBICHHS JCTell B KAHUKY/ISPHOE BPEMSI»

oT Ne

Paccmotpes Barne 3asBnenue ot Ne U IpeAcTaBlicHHbIE Bamu
JOKYMEHTEI, pyKOBOJICTBYSICh YIOTHOMOYCHHEIM OPTraHOM

HAuMeHoeaHnue ynoiHoMo4eHH020 opeanda
IIPUHATO pEIICHHE 00 oTKase B IpE€aOCTaBICHHHA Bam IIYTCBKH

ykaszamv PHO u damy podicoenus 3aseume.is, pedenka
IO CJIEYIOIIM OCHOBAHHSIM:

Ne IMYHKTa HanMeHoBaHHE OCHOBaHHUS AJI OTKas3a B PazwsicHenue
aJIMHHHCTPATHBHOI'O COOTBETCTBHH C €IHHBIMCTaHIaPTOM MPUYHH OTKa3a B
periaMeHTa Ipe0CTaBICHHH
YCIIYTH
2.13 OTCYTCTBHE OCHOBAaHMH JUIsl TpeloCTaBlICeHHUs
rOCYIapCTBEHHOH(MYHHUIMIIAIILHOM) yCiIyrd
2.13 npeJicTaBlIieHHe HeIOCTOBEPHBIXCBEACHHI 1
JIOKYMEHTOB

JlonmonHuTENBHAS HHPOPMALUL: ;

Brl BIIpaBe MOBTOPHO OGPATHTHCS B YHOJIHOMOUEHHbIH Oprad ¢ 3asgBIEHHEM O MPEIOCTABICHUH
MYHHIHIAIBHON YCIIYTH HOCIE YCTPAaHEHH yKa3aHHBIX HApyLICHHH,

JTaHHBIH 0TKa3 MOKeT OBITH 0OYKAIOBaH B J0CYAcOHOM MOPAIKE IMyTEM HaNpaBlIeHUs XKajoObl B
YIIOJIHOMOYEHHBIH OpraH, a TakiKe B Cy1e0HOM MOPSI/IKe.

Crenenus 00
NEKTPOHHOH
LonxHocme u @O compyOHUKa, NPpUHABUIE20 ITOAITHCH
peweHue
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[Ipunoxenue 3
K AJIMMHUCTPATHUBHOMY PETTIAMEHTY

®opma 3as1BJIeHH S 0 NPEIOCTABICHHH MyHHIANAIBLHOM YCIYTH

B (haumenosanue opeana mecmnozo camoynpasnenus
cybvexma Poccuiickoii @edepayuu, npedocmaensaiouezo
MYHUYURATIbHYIO YCTYeY)

oT

(pammnus, uMs, OTIECTBO)

3ASIBJIEHUE

[Ipomry npenocraBuTh MHE IyTeBKY 171 Moero pebenka (Gamumus 1.0.)

(onucanue cumyayuu, c6a3aHHOL ¢ NPUHAONEICHOCBIO pebenKa Kk MO Wil UHOU KAMe20PUl)

C mopsIkoM IpefocTaBIeHUs IIyTEBKH O03HAKOMIIEH(a).
(nonmnuce)

Pesynprar MyHHIMIATEHON YCIYTH NPOIIY BBIJATH CIEAYIOIIMMCIOCOO0M:

NOCPEJACTBOM JIMYHOTo oOpalleHus B Y IIOJIHOMOYEHHBIH OpraH:

B opMe 3IIeKTPOHHOTO IOKYMEHTa,;

B JopMe TOKyMeHTa Ha OyMaXKHOM HOCHTEJE;

MOYTOBLIM OTIPABJICHHEM Ha aJjpec, yKa3aHHBIH B 3asBICHUHU (TOJIBKO Ha OyMa)KHOMHOCHTEIE);

8 1 A |

OTIIPaBJICHHEM IIO 3J'I€KTpOHHOﬁ noyre (B (bopme SJIEKTPOHHOI'0 TOKYMCHTA H TOJBKOB ClIy4dadx,
IpAMO MMpeAyCMOTPCHHEIX B I[@ﬁCTB}’IOIlIHX HOPMATHBHBIX ITPABOBBIX. aKTaX);

0 mnocpencrsom muuHOro 06pameHus B MHOrOGYHKIHOHAIBHEIH UEHTDP (TONBKO HaOyMasKHOM
HOCHUTEIIE);

0 mnocpenctsom HaIpaBJIeHHsA yepes  EIII'Y (Tonbko B ¢opMe  3JIEKTPOHHOIO
JIOKYMEHTA);
0 mnocpeactsom HarpaBJIEHHs yepes PIIIY  (mpu  wmanuuuu) (TOIBKO B bopme

AIIEKTPOHHOTI'O JIOKYMEHTA).

(Toamuck)

Jlato cornacie Ha o00pabOTKY yKa3aHHBIX BBIIIE MOMX MNEPCOHANBHBIX JaHHBIX, a TaKKe
TIePCOHANIBHBIX JAHHBIX MOero pedenKa B 00beMe, HEOOXOMMMOMUISL  NIPEJOCTAB/ICHUS MYHHIANATEHOU

YCIyTH.
(moamucs)

« » 20 T [Toanuck




[Ipunoxenne 4
K AZIMEHHCTPaTHBHOMY PErIaMEHTY

CDopma pelmieHu s 00 oTKa3e B IpHeMe TOKYMEHTOE, H606X0,£[HMBIX AJISA
IIpea0CTaAB/ICHHSA YCJIYIH

Haumenosanue YHOIHOMOY€EHHO20 OpeaHd MecimHioco CaAMoOynpasieHus

Komy:

PEIIEHUE
00 oTKa3e B pueMe J0KYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABIEHHS YCIyTH
«OpraHu3anys oTAbIXa M 030POBJIEHUS JeTell B KAHUKYJIAPHOE BPEMA»

oT Ne

Paccmorpes Baine 3asBinenue ot Ne , PYKOBOJICTBYSCH

L)

YIIOJIHOMOYEHHBIM OpraHoM

HAUMEHOBAHUE YNOTHOMOUEHHO20 Opeana ucnonnumensHou enacmu cybvexma Poccutickoti @edepayuu unu opeana
MeCmHOo20 CamMoynpasieHus

[IPUHATO PCHICHHEC 00 oTKasze B IIpueMe U pEerucTpand AOKYMEHTOB IIO CJICOYIOIIUM
OCHOBAaHUSAM:

Ne HaumeHnoBanue ocHOBaHUSA 71 OTKa3a B PazpsicHeHHE IPUYHH OTKa3a B
IyHKTa COOTBETCTBHH C €TUHBIMCTAHIapPTOM IIPEIOCTaBICHUH YCIIYTH
aZIMUHHA
CTpaTHB

HOTO
pername
HTA

2.12.1 [IpencraBnennrle B 2IEKTPOHHOH  (hopMe | YKa3bIBaeTCs HCUEPNBIBAIOMUIL ITepeueHb
JOKYMEHTBI COJEPIKaT IOBPEKACHUS, HAINYHE | JOKYMEHTOB, COACPIKALINX IOBPEIKICHU
KOTOPBIX HE MO3BOJISIET B IIOJIHOM o0OBEMe
HEITOJIHOTO KOMILICKTa
JOKYMEHTOB UCII0JIb30BaTh
nHbOpMALMIO M CBEICHHS, COJEpIKAIHECT B
JOKYMEHTax /s IPeOoCTaBIICHH YCIyTH

Z12.2 [IpencraBneHHBIE JOKYMEHTHI VYka3plBaeTcs HCUYEPNBIBAIOMIMN NEPEYEHb
COZIEpPIKAT HCIPaBICHUs TEKCTa, HE MOKYMEHTOB, COJAEPKALMX HCIPABICHUS
3aBepeHHbIe B OpsaKe,
YCTaHOBJIEHHOM
3aKoHO1aTeNbeTBOM Poccuiickoi
Oenepanuu

2123 3asBileHHe MOJAHO JIUIOM, HE YKa3bIBaIOTCSI OCHOBAHMS TAKOI'0 BBIBOZA
HMEIOIIHM ITOTHOMOYHH
IPEJICTABIIATE UHTEPECH] 3asSBUTEIS




2.124 IIpencraBineHnble 3asBUTEIEM VYKa3blaeTcsl MCUYEPHBIBAIOIIMIN [epeueHb
JOKYMEHTBI YTpPaTHIH CHIIy Ha MOMEHT JOKYMEHTOB, YTPaTHBLINXCHITY
obpanieHus 3a

TIOJIY4E€HHEM YCITYTH (JI0KYMEHTEI,
YIOCTOBEPSIOIINE THYHOCTb,
JOKYMEHTBI, IOATBEPIKIAIOIIHE
[IOJTHOMOYHS IIPEACTABUTENSA)

2:12.5 Hemnonroe 3anonuenue YKazbIBAOTCS OCHOBAHUS TAKOTO BEIBOJIA
00s13aTeNBHEIX MOJIel B opMe 3ammpoca o
NPEIOCTABICHHH YCIyTH(HEIOCTOBEPHOE,
HETIPaBHJILHOE)

2.12.6 ITomaua 3asBneHHS O VKa3bIBarOTCS] OCHOBAHHS TAKOTO BEIBOA
IIPEIOCTABIICHHH YCIIYTH H
JIOKYMEHTOB, HECOOXOIUMBIX IS
IPEeIOCTABICHUS YCIIyTH, B
JIIEKTPOHHOM hopmMe ¢
HapylIeHHEeM YCTaHOBICHHBIX
TpeboBaHuit

7 3asBIIEHHE 110JIaHO B OpraH VKa3bIBarOTCSI OCHOBAHHS TAKOTO BBIBOJIA
rOCY1apCTBEHHOH BIAacTH, OPraH MECTHOI'O
CaMOYIIpaBJICHUSI MM OpraHu3alyio, B

MOJTHOMOYHS
KOTOPBIX HE BXOJIUT
NPEIOCTABICHHE YCIIYTH

JlononuurensHas nHGoOpMaIus:

Bel BnpaBe NOBTOPHO OOpaTUTBCS B YIOJHOMOYSHHBIM OpraH ¢ 3asBICHUEM O
[IPEIOCTAaB/IEHUH MYHHUIUIIATLHOM YCIIYTH [10C/I€ YCTPAHEHHS YKa3aHHBIX HAPYIICHUH.

Janubiii  oTrka3 MoxeT ObITh oO0XanoBaH B J0CyAeOHOM  IOpSAKE IyTEM
HanpaBleHUs JKaJI00bl B YIIOJHOMOYEHHBIH OpraH, a TakyKe B cy1e0HOM MOpsIKe.

Caenenus 06
Honoxcrocmo u @PHO compyoHuka, nNpuHA6uie20 SJICKTPOHHOM
peuternue MOJIIHUCH
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